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H ~ DEPARTMENT OF SOCIAL SERVICES
~ ERIC ROOD ADMIN. BLDG. 1ST FLO
P 950 MAIDU AVENUE

TOI NEVADA CITY, CA 95959

ATTN: PAMELA DAVINSON

ORDER DATE: 08~14~14 BUYER: DIANA WILBURN REQ. NO.: 232gg REQ. DATE: 08~15~14

TERMS: NET 30 DAYS F•~•B•~ BEST WAY DESC.: AURORA X1708
ITEM~7 QUANTITY UOM DESCRIPTION UNIT PRICE EXTENSION

1.00 '~'~ :::PERSONAL SERVICES CON'TRACZ' FOR

ITEM~/1 ACCOUNT

O1 1589501044943101 521520

O1 1589501044943101 521520

01 1589501044943101 521520

O1 1589501044943101 521520

02 1589501044943101 521520

AMOUNT PROJECT CODE

2,000.00 49406130
10,000.00 49431007
3,000.00 49431025
5,000.00 49468006

.00 49431007

2,0,000.00

PAGE TOTAL $ 20,000.00
TOTAL 5 20,000.00

To avoid delays in payment, please note the
Ship to and Bill To information above.
Invoices are Net 30. Additional terms and
conditions are on the reverse. Any attached
contract terms and conditions supercede those
on the reverse. This order is authorized by
Mary Hall Ross, County Purchasing Agent.
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Memorandum from
Cheryl Scoft - HHSA ~ontracfs Unit - 470-2427

TO: Pamela Mowry
DATE: August 12, 2014
SUBJECT: Contract with Faye Hignight

Attached please find two originals of the Contract with Faye Hignight for the
provision of consultation, grant writing and data analysis for CPS in the maximum
amount of $20,000.

Aurora DelCampo @ ext. 1708 will be setting up the Requisition Request.
Required insurance documents attached.

Please send afully- executed contract to:
Faye Hignight
11835 Black Oak Drive
Nevada City, CA 95959

Thank you

Cheryl

Health and Human Services Agency Phone: (530) 470-2421
Contracts Unit Fax: (530) 265-9860
950 Maidu
Nevada City, CA 95959



PERSONAL SERVICES CONTRACT
Health and Human Services Agency

County of Nevada, California

This Personal Services Contract is made between the COUNTY OF NEVADA (herein "County"), and

FAYE HIGNIGHT

(herein "Contractor"), wherein County desires to retain a person or entity to provide the following services,
materials and products generally described as follows:

(§1) Consultation, grant writing and data anal sis for Child Protective Services

~§2)

(§3)

(§4)

SUMMARY OF MATERIAL TERMS

Maximum Contract Price: $ 20,000

Contract Beginning Date: 08/15/2014 Contract Termination Date:

Liquidated Damages:

Designate all required policies:

(§6) Commercial General Liability
(§7) Automobile Liability

(§8) Workers' Compensation
(§9) Errors and Omissions

Designate all required licenses:

(§14) N/A

N/A

INSURANCE POLICIES

($1,000,000)
($ 300,000) Personal Auto
($1,000,000) Business Rated
($1,000,000) Commercial Policy

($1,000,000)

LICENSES

Req'd Not Req'd

X
X

X
X
X
X

NOTICE &IDENTIFICATION

(§33) Contractor: Faye Hignight County of Nevada:
11835 Black Oak Drive 950 Maidu Avenue
Nevada City, California 95959 Nevada City, California 95959
Contact Person: Faye Hignight Contact Person: Pamela Davinson
(310) 308-4993 (530) 470-2631
e-mail: faffyapple@yahoo.com e-mail: pamela.davinson@co.nevada.ca.us

Fund: 1589-50104-494-5001 /521520

Contractor is a: (check all that apply)

Corporation: Calif. Other LLC Non-profit
Partnership: Calif. Other LLP Limited
Person: X Indiv. Dba Assn Other

EDD: Independent Contractor Worksheet Required: X Yes No
HIPAA: Schedule of Required Provisions (Exhibit D): Yes X No

ATTACHMENTS

Designate all required attachments: Req'd Not Req'd

Exhibit A: Schedule of Services (Provided by Contractor) X
Exhibit B: Schedule of Charges and Payments (Paid by County) X
Exhibit C: Schedule of Changes (Additions, Deletions &Amendments) X
Exhibit D: Schedule of HIPAA Provisions (Protected Health Information) X

Hignight PSK Page 1 of 9 Contractor approves this page



Terms
Each term of this Contract below specifically incorporates the information set forth in the

Summary at page one (1) above as to each respective section (§) therein, as the case may be.

Services
1. Scope of Services:

Contractor shall provide all of the services, materials and products (herein "Services") generally
described in Exhibit "A", according to a performance schedule, if applicable, as set forth in said exhibit
(herein "Performance Schedule"). If requested, Contractor agrees to serve as an expert witness for
County in any third party action or proceeding arising out of this Contract.

Payment
2. Charges and Payments:

The charges (herein "Charges") for furnishing the aforesaid Services under this Contract are set
forth in Exhibit "B", including, if applicable, hourly rates, unit pricing, and expense, mileage and cost
limits. Said Charges shall be presented monthly by invoice, and shall be due within thirty (30) days of
receipt unless payment is otherwise set forth in said Exhibit "B", and shall remain in effect for the entire
term of this Contract, and any extension hereof. In no event will the cost to County for Services to be
provided under this Contract, including direct non-salary expenses, exceed the Maximum Contract Price
set forth at §2, page one (1), of this Contract.

Time for Performance
3. Contract Term:

This Contract shall commence on the Contract Beginning Date set forth at §3, page one (1), of
this contract. All Services required to be provided by this Contract shall be completed and ready for
acceptance no later than the Contract Termination Date set forth at §3, page one (1), of this Contract.

4. Liquidated Damages:
County and Contractor agree that damages to County due to delays in timely providing Services in

accordance with the aforesaid Performance Schedule and Contract Termination Date are impractical and
difficult to ascertain. Therefore, if §4 at page one (1) hereof shall indicate a daily amount as Liquidated
Damages, County shall have the right to assess said daily sum, not as a penalty, but as and for damages
to County due to delays in providing Services not in accordance with the said Performance Schedule, or
later than the Contract Termination Date (herein "Delay"). Liquidated Damages shall be offset against
amounts owing to Contractor, including retention sums.

To the extent that any Delay is a result of matters or circumstances wholly beyond the control of
Contractor, County may excuse said Liquidated Damages; provided however, that County may condition
such excuse upon Contractor having given prompt notice to County of such delay immediately by
telephone and thereafter by written explanation within a reasonable time. The time for Contractor's
performance shall be extended by the period of delay, or such other period as County may elect.

5. Time of the Essence:
Time is of the essence with respect to Contractor's performance under this Contract. Delay in

meeting the time commitments contemplated herein will result in the assessment of liquidated damages, if
indicated at §4 at page one (1), hereof. If Liquidated Damages are not so indicated, damages shall be as
otherwise provided by law.

Insurance
6. Commercial General Liability Insurance: (County Resolution Nos. 90-674, 02-439)

If §6 at page one (1) hereof shall indicate a Commercial General Liability insurance policy is
required, Contractor shall promptly provide proof of such insurance evidenced by a certificate of insurance
with properly executed endorsements attached, which insurance shall include the following:

(i) Broad form coverage for liability for death or bodily injury to a person or
persons, and for property damage, combined single limit coverage, in the
minimum amount indicated at said §6;
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(ii) An endorsement naming County as an additional insured under said
policy, with respect to claims or suits arising from the Services provided or the
relationships created under this Contract;
(iii) A provision that said insurance shall be primary and non-contributory, that
other insurance maintained by the County of Nevada shall be excess only and
that neither the insured nor the insurer shall seek contribution from any other
insurance orself-insurance available to County;
(iv) A provision that said insurance shall provide for thirty (30) days written
notice to County of any termination or change in coverage protection, or reduction
in coverage limits (except ten (10) days notice for non-payment of premium).

7. Automobile Liability Insurance: (County Resolution No. 90-676)
If §7 at page one (1) hereof shall require either a Business Rated or a Commercial Automobile

Liability insurance policy, for each vehicle used including non-owned and hired automobiles, Contractor
shall promptly provide proof of such insurance evidenced by a certificate of insurance with properly
executed endorsements attached, which insurance shall include the following provisions:

(i) Liability protection for death or bodily injury to a person or persons,
property damage, and uninsured and underinsured coverage, combined single
limit coverage, in the minimum amount indicated at said §7;
(ii) An endorsement naming County as an additional insured under said
policy, with respect to claims or suits arising from the Services provided or the
relationships created under this Contract;
(iii) A provision that said insurance shall be primary and non-contributory, that
other insurance maintained by the County of Nevada shall be excess only and
that neither the insured nor the insurer shall seek contribution from any other
insurance or self-insurance available to County;
(iv) A provision that said insurance shall provide for thirty (30) days written
notice to County of any termination or change in coverage protection, or reduction
in coverage limits (except ten (10) days notice for non-payment of premium).

If §7 at page one (1) hereof shall require a Personal Auto policy, for each vehicle used including
non-owned and hired automobiles, Contractor shall promptly provide proof of such insurance for a
minimum of three hundred thousand dollars, ($300,000), in combined single limits, and naming the County
as additionally insured.

8. Workers' Compensation: (County Resolution No. 90-674)
If §8 at page one (1) hereof shall indicate a Workers' Compensation insurance policy is

required, Contractor shall maintain said policy as required by law, and shall promptly provide proof of such
insurance evidenced by a certificate of insurance, or other documentation acceptable to County. The
Workers' Compensation insurer shall agree to waive all rights of subrogation against the County, its
agents, officers, employees, and volunteers for losses arising from work performed by Contractor for the
County.

Before commencing to utilize employees in providing Services under this Contract, Contractor
warrants that it will comply with the provisions of the California Labor Code, requiring Contractor to be
insured for workers' compensation liability or to undertake a program of self-insurance therefor.

9. Errors and Omissions:
If §9 at page one (1) hereof shall indicate Errors and Omissions insurance is required,

Contractor shall maintain either a professional liability or errors &omissions policy in the minimum amount
indicated, and shall promptly provide proof of such insurance evidenced by a certificate of insurance, or
other documentation acceptable to County.

10. Miscellaneous Insurance Provisions: (County Resolution Nos. 90-674, 90-675)
All policies of insurance required by this Contract shall remain in full force and effect throughout

the life of this Contract and shall be payable on a "per occurrence" basis unless County specifically
consents to "claims made" coverage. If the County does consent to "claims made" coverage and if
Contractor changes insurance carriers during the term of this Contract or any extensions hereof, then
Contractor shall carry prior acts coverage. The following additional conditions apply to "claims made"
coverage: In order for the acts and omissions of Contractor and all its agents during the term of this
Agreement to be "continually covered" there must be insurance coverage for the entire contract period
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commencing on the effective date of this Agreement and ending on the date that is three (3) years beyond
the final date this Agreement is effective, including any extensions or renewals of this Agreement.
Contractor acknowledges that the provision of this Section may necessitate the purchase of "tail
insurance" if coverage lapses. The requirement to maintain tail insurance shall survive termination of this
Agreement.

Insurance afforded by the additional insured endorsement shall apply as primary and non-
contributory insurance, and neither the insured nor the insurer shall seek contribution from any other
insurance or self-insurance maintained by County, its officers, agents and/or employees. Any insurance
or self-insurance maintained by County, its officers, agents and/or employees shall be excess only and not
contributing with insurance required or provided under this agreement.

At all times, Contractor shall keep and maintain in full force and effect throughout the duration of
this Contract, policies of insurance required by this Contract which policies shall be issued by companies
with a Bests Rating of B+ or higher (B+, g++, A-, A, A+ or A++), or a Bests Financial Performance Rating
(FPR) of 6 or higher (6, 7, 8 or 9) according to the current Best's Key Rating Guide, or shall be issued by
companies approved by the County Risk Manager. In the event the Best's Rating or Best's FPR shall fall
below the rating required by this paragraph, Contractor shall be required to forthwith secure alternate
policies which comply with the rating required by this paragraph, or be in material breach of this Contract.

Failure to provide and maintain the insurance policies (including Best's ratings), endorsements, or
certificates of insurance required by this Contract shall constitute a material breach of this agreement
(herein "Material Breach"); and, in addition to any other remedy available at law or otherwise, shall serve
as a basis upon which County may elect to suspend payments hereunder, or terminate this Contract, or
both. (See §13, ¶2, below, as these provisions additionally apply to subcontractors.)

11. Indemnity:
Nothing herein shall be construed as a limitation of Contractor's liability, and Contractor shall

indemnify, defend and hold harmless the County and its officers, officials, employees, agents and
volunteers from any and all liabilities, claims, demands, damages, losses and expenses (including, without
limitation, defense costs and attorney fees of litigation) which result from the negligent act, willful
misconduct, or error or omission of Contractor, except such loss or damage which was caused by the sole
negligence or willful misconduct of County or its officers, officials, employees, agents and volunteers.

Personal Services
12. Contractor as Independent:

In providing services herein, Contractor, and the agents and employees thereof, shall act in an
independent capacity and as an independent contractor and not as agents or employees of County.
Contractor agrees neither its agents nor employees have any rights, entitlement or claim against County
for any type of employment benefits or workers' compensation or other programs afforded to County
employees. Contractor shall hold County harmless and indemnify County against any such claim by its
agents or employees.

13. Assignment and Subcontracting:
Except as specifically provided herein, the rights, responsibilities, duties and Services to be

performed under this Contract are personal to the Contractor and may not be transferred, subcontracted,
or assigned without the prior written consent of County. Contractor shall not substitute nor replace any
personnel for those specifically named herein or in its proposal without the prior written consent of County.

Unless otherwise agreed in writing by the County's Risk Manager, Contractor shall cause and
require each transferee, subcontractor and assignee to comply with the insurance provisions set forth
herein at §§6, 7, 8, 9 and 10, in the same amounts and subject to the same terms as are required of
Contractor under this Contract. Said insurance shall include all upstream parties (including the Contractor
and the County) as additional insureds using a Blanket Additional Insured Endorsement (ISO form number
CG 20 38 04 13) or coverage at least as broad. Contractor shall verify that all subcontractors provide a
policy endorsement in compliance with this Paragraph and shall provide a copy of the same to County at
least ten (10) working days prior to commencement of any work by subcontractor. Failure of Contractor to
so cause and require such compliance by each transferee, subcontractor and assignee, or to timely
provide County with a copy of the required policy endorsement, shall constitute a Material Breach of this
agreement, and, in addition to any other remedy available at law or otherwise, shall serve as a basis upon
which County may elect to suspend payments hereunder, or terminate this Contract, or both.
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14. Licensing and Permits:
Contractor warrants (i) Contractor is qualified and competent to provide all Services under this

contract; (ii) Contractor and all employees of Contractor hold all necessary and appropriate licenses
therefor, including those licenses set forth at §14, page one (1) hereof; and, (iii) Contractor shall obtain,
and remain in compliance with, all permits necessary and appropriate to provide said Services.
Contractor shall cause said licenses and permits to be maintained throughout the life of this Contract.
Failure to do so shall constitute a Material Breach of this agreement, and, in addition to any other remedy
available at law or otherwise, shall serve as a basis upon which County may elect to suspend payments
hereunder, or terminate this Contract, or both.

Public Contracts

15. Certificate of Good Standing:
Registered corporations including those corporations that are registered non-profits shall possess

a Certificate of Good Standing also known as Certificate of Existence or Certificate of Authorization from
the California Secretary of State, and further warrants to shall keep its status in good standing and effect
during the term of this Contract.

16. Prevailing Wage and Apprentices:
To the extent made applicable by law, performance of this contract shall be in conformity with the

provisions of California Labor Code, Division 2, Part 7, Chapter 1, commencing with Section 1720 relating
to prevailing wages which must be paid to workers employed on a public work as defined in Labor Code
§§ 1720, et seq.; and shall be in conformity with Title 8 of the California Code of Regulations §§ 200 et
seq., relating to apprenticeship. Contractor shall comply with the provisions thereof at the commencement
of Services to be provided herein, and thereafter during the term of this Contract. A breach of the
requirements of this section shall be deemed a material breach of this contract A copy of the relevant
prevailing wage as defined in Labor Code §1770 et seq. is on file with the Department of Transportation,
County of Nevada, 950 Maidu Avenue, Nevada City, California 95959. Copies will be provided upon
request.

17. Accessibility (County Resolution No. 00190):
It is the policy of the County of Nevada that all County services, programs, meetings, activities and

facilities shall be accessible to all persons, and shall be in compliance with the provisions of the
Americans with Disabilities Act and Title 24, California Code of Regulations. To the extent this Contract
shall call for Contractor to provide County contracted services directly to the public, Contractor shall certify
that said direct Services are and shall be accessible to all persons.

18. Nondiscriminatory Employment:
In providing Services hereunder, Contractor shall comply with all applicable federal, state and

local laws, rules, regulations and ordinances, including the provisions of the Americans with Disabilities
Act of 1990, and Fair Employment and Housing Act, and shall not discriminate against any employee, or
applicant for employment or client because of race, sex, sexual orientation, color, ancestry, religion or
religious creed, national origin or ethnic group identification, political affiliation, mental disability, physical
disability, medical condition (including cancer, HIV and AIDS), age (over 40), marital status, or use of
Family and Medical Care Leave and/or Pregnancy Disability Leave in regard to any position for which the
employee or applicant is qualified.

If applicable, Contractor shall comply with the provisions of Section 504 of the Rehabilitation Act of
1973, as amended, pertaining to the prohibition of discrimination against qualified handicapped persons in
all federally assisted programs or activities, as detailed in regulations signed by the Secretary of Health
and Human Services, effective June 2, 1977, and found in the Federal Register, Volume 42, No. 86, dated
May 4, 1977.

19. Drug-Free Workplace:
Senate Bill 1120, (Chapter 1170, Statutes of 1990), requires recipients of state grants to maintain

a "drug-free workplace". Every person or organization awarded a contract for the procurement of any
property or services shall certify as required under Government Code Section 8355-8357 that it will
provide adrug-free workplace.
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20. Prior Nevada County Employment (County Resolution No. 03-353):
Effective July 22, 2003, it is the policy of the County of Nevada that former members of the Board

of Supervisors, a former CEO, or a former Purchasing Agent, for a period of finrelve (12) months following
the last day of employment, shall not enter into any relationship wherein that former employee or former
Board member receives direct remuneration from a legal entity that, during the last twelve (12) months of
said employment or Board member's service, entered into a contract with, or received a grant from the
County of Nevada. Provided however, that this prohibition shall not apply to any employee that did not
personally approve a contract with or grant to said legal entity during the last twelve (12) months of said
employment, and shall not apply when the Board of Supervisors did not approve a contract with or grant to
said legal entity during the last twelve (12) months of said Board member's service.

A violation of this policy shall subject Contractor to all of the remedies enumerated in said
resolution and as otherwise provided in law, which remedies shall include but not be limited to injunctive
relief, cancellation and voiding of this contract by County, a return of grant money, a cause of action for
breach of contract, and entitlement to costs and reasonable attorney fees in any action based upon a
breach of contract under this provision.

21. Conflict of Interest:
Contractor shall not cause, use or allow any payments, funds or proceeds derived from this

Contract to be used, either directly or indirectly, for salary, wages or benefits, for any of its officers,
directors, or shareholders. Contractor shall not cause, use nor allow any payments, funds or proceeds
derived from this Contract to be used, either directly or indirectly, for salary, wages or benefits for any of its
agents, servants, or employees, except those expressly specified in Exhibit "B".

Contractor further certifies that its employees and the officers of its governing body shall avoid any
actual or potential conflicts of interest and that no officer or employee who performs any function or
responsibilities in connection with this contract shall have any personal financial interest or benefit that
either directly or indirectly arises from this contract. Contractor shall establish safeguards to prohibit its
employees or its officers from using their position for the purpose that could result in private gain or that
gives the appearance of being motivated for private gain for themselves or others, particularly those with
whom they have family, business or other ties.

22. Political Activities:
Contractor shall in no instance expend funds or use resources derived from this Contract on any

political activities.

23. Cost Disclosure:
In accordance with Government Code Section 7550, should a written report be prepared under or

required by the provisions of this Contract, Contractor agrees to state in a separate section of said report
the numbers and dollar amounts of all contracts and subcontracts relating to the preparation of said
report.

Default and Termination
24. Termination:

a. A Material Breach of this Contract pursuant to the terms hereof or otherwise, in addition to any
other remedy available at law, shall serve as a basis upon which County may elect to immediately
suspend payments hereunder, or terminate this contract, or both without notice.

b. If Contractor fails to timely provide in any manner the services, materials and products required
under this Contract, or otherwise fails to promptly comply with the terms of this Contract, or violates any
ordinance, regulation or other law which applies to its performance herein, County may terminate this
Contract by giving five (5) days written notice to Contractor.

c. County, upon giving seven (7) calendar days written notice to Contractor, shall have the right
to terminate its obligations under this Contract if the County, the Federal Government or the State of
California, as the case may be, does not appropriate funds sufficient to discharge County's obligations
coming due under this contract.
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d. Either party may terminate this Contract for any reason, or without cause, by giving thirty (30)
calendar days written notice to the other, which notice shall be sent by certified mail in conformity with
the notice provisions. In the event of termination not the fault of the Contractor, the Contractor shall be
paid for services performed to the date of termination in accordance with the terms of this Contract.
Contractor shall be excused for failure to perform services herein if such performance is prevented by acts
of God, strikes, labor disputes or other forces over which the Contractor has no control.

e. Any notice to be provided under this section may be given by the County Executive Officer or
Designee or Agency Director.

25. Suspension:
County, upon giving seven (7) calendar days written notice to Contractor, shall have the right to

suspend this Contract, in whole or in part, for any time period as County deems necessary due to delays
in federal, state or County appropriation of funds, lack of demand for services to be provided under this
contract, or other good cause. Upon receipt of a notice of suspension from County, Contractor shall
immediately suspend or stop work as directed by County and shall not resume work until and unless
County gives Contractor a written notice to resume work. In the event of a suspension not the fault of the
Contractor, Contractor shall be paid for services performed to the date of the notice of suspension in
accordance with the terms of this Contract.

Miscellaneous

26. Financial, Statistical and Contract-Related Records:
a. BOOKS AND RECORDS: Contractor shall maintain statistical records and submit reports

as required by County. Contractor shall also maintain accounting and administrative books and records,
program procedures and documentation relating to licensure and accreditation as they pertain to this
Contract. All such financial, statistical and contract-related records shall be retained for five (5) years or
until program review findings and/or audit findings are resolved, whichever is later. Such records shall
include but not be limited to bids and all supporting documents, original entry books, canceled checks,
receipts, invoices, payroll records, including subsistence, travel and field expenses, together with a
general ledger itemizing all debits and credits.

b. INSPECTION: Upon reasonable advance notice and during normal business hours or at
such other times as may be agreed upon, Contractor shall make all of its books and records available for
inspection, examination or copying, to County, or to the State Department of Health Care Services, the
Federal Department of Health and Human Services, the Controller General of the United States and to all
other authorized federal and state agencies, or their duly authorized representatives.

c. AUDIT: Contractor shall permit the aforesaid agencies or their duly authorized
representatives to audit all books, accounts or records relating to this Contract, and all books, accounts or
records of any business entities controlled by Contractor who participated in this Contract in any way. All
such records shall be available for inspection by auditors designated by County or State, at reasonable
times during normal business hours. Any audit may be conducted on Contractor's premises or, at
County's option, Contractor shall provide all books and records within fifteen (15) days upon delivery of
written notice from County. Contractor shall promptly refund any moneys erroneously charged and shall
be liable for the costs of audit if the audit establishes an over-charge of five percent (5%) or more of the
Maximum Contract Price.

27. Non- Profit Provisions:
If Contractor is registered as anon-profit corporation, Contractor shall comply with the following

requirements of this section:

a. Reporting Requirements:
Contractor shall submit a report to County no later than thirty (30) days after the aforesaid

Contract Termination Date, which report shall identify the status of each service which was
provided as described in Exhibit "A" (Schedule of Services), and detail all amounts expended as
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set forth in Exhibit "B" (Schedule of Charges and Payments), or otherwise. This report is subject
to audit by the Nevada County Auditor/Controller.

b. Supplemental Audit Provisions:
(i) Contractor shall provide the most recent copy of the Contractor's reviewed or audited
financial statements. Said financial statements shall be verified by an independent
Certified Public Accountant. These financial statements together with the Certified Public
Accountant's verification are due to the County within thirty (30) days of execution of the
Contract. If Contractor, however, has another County Contract currently in effect and has
previously provided this information to the County within the last year, it is not necessary
for Contractor to re-submit these statements and verification under this Agreement.

(ii) Non-profit Contractors whose contract with the County have services that will be
reimbursed, whether partia►ly or in full, with Federal funds are also governed by OMB
Circular A-133 and are required to have a single or program-specific audit conducted if
the Contractor has expended $500,000 or more in Federal awards during their fiscal year.
Any Contractor who is required to complete an annual A-133 Audit must submit a copy of
their annual audit report and audit findings to County at the address listed in "Notices" §32
of the executed contract within the earlier of thirty (30) days after the Contractor's receipt
of the auditor's report or nine (9) months following the end of the Contractor's fiscal year.

28. Intellectual Property:
All original photographs, diagrams, plans, documents, information, reports, computer code and all

recordable media together with all copyright interests thereto (herein "Intellectual Property"), which
concern or relate to this Contract and which have been prepared by, for or submitted to Contractor, shall
be the property of County, and upon fifteen (15) days demand therefore, shall be promptly delivered to
County without exception. Provided however, for personal purposes only and not for commercial,
economic or any other purpose, Contractor may retain a copy of Contractor's work product hereunder.

29. Entire Agreement:
This Contract represents the entire agreement of the parties, and no representations have been

made or relied upon except as set forth herein. This Contract may be amended or modified only by
written, fully executed agreement of the parties.

30. Jurisdiction and Venue:
This Contract shall be construed in accordance with the laws of the State of California and the

parties hereto agree that venue shall be in Nevada County, California.

31. Compliance with Applicable Laws:
The Contractor shall comply with any and all federal, state and local laws, codes, ordinances,

rules and regulations which relate to, concern or affect the Services to be provided by this Contract,

32. Confidentiality:
Contractor, its employees, agents and or subcontractors may come in contact with documents

that contain information regarding matters that must be kept confidential by the County, including
personally identifiable patient or client information. Even information that might not be considered
confidential for the usual reasons of protecting non-public records should be considered by Contractor to
be confidential.

Contractor agrees to maintain confidentiality of information and records as required by applicable
federal, state, and local laws, regulations and rules and recognized standards of professional practice.

Notwithstanding any other provision of this Agreement, the Contractor agrees to protect the
confidentiality of any confidential information with which the Contractor may come into contact in the
process of performing its contracted services. This information includes but is not limited to all written,
oral, visual and printed patient or client information, including but not limited to: names, addresses, social
security numbers, date of birth, driver's license number, case numbers, services provided, social and
economic conditions or circumstances, agency evaluation of personal information, and medical data.

~. ~
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The Contractor shall not retain, copy, use, or disclose this information in any manner for any
purpose that is not specifically permitted by this agreement. Violation of the confidentiality of patient or
client information may, at the option of the County, be considered a material breach of this Agreement.

33. Notices:
This Contract shall be managed and administered on County's behalf by the department and the

person set forth at §33 page one (1) of this Contract, and all invoices shall be submitted to and approved
by this Department. In addition to personal service, all notices may be given to County and to Contractor
by first class mail addressed as set forth at said §33. Said notices shall be deemed received the fifth (5th)
day following the date of mailing or the earlier date of personal service, as the case may be.

34. Authority:
All individuals executing this Contract on behalf of Contractor represent and warrant that they are

authorized to execute and deliver this Contract on behalf of Contractor.

IN WITNESS WHEREOF, the parties have executed this Contract effective on the Beginning Date, above.

CONT ACTOR: ~

Na e: Fay Hignight
Title: Consultant

Dated: ~: I ~ 6 L
~~

COUNTY OF NEVADA
C

~J
Mary H Ross
Purcha ' Agent ,~

J

Hignight PSK Page 9 of 9 Contractor approves this page



EXHIBIT "A"
SCHEDULE OF SERVICES

FAYE HIGNIGHT

This Agreement is entered into by and between the County of Nevada, Department
of Social Services, Child Protective Services, hereinafter referred to as "County", and
Faye Hignight, hereinafter referred to as "Contractor" to provide child welfare
analyst/consultant duties; grant writing; data analysis services, training; and community
building/collaboration activities.

PROGRAM OVERVIEW

Child Protective Services investigates reports of child abuse, screens and assesses
families, provides case management and other services to help families stay together.
The goal is to help parents and children reunify by providing a mentor, a sense of hope,
and information about the system, expectations and requirements.

County administered child welfare systems are required to conduct self assessments, and
develop self improvement plans that match the requirements for accountability for
outcomes to ensure that the critical needs of children and families in the child welfare
system are met.

Contractor shall provide the following services including but not necessarily limited to:

• Review all CDSS County Letters and Notices and other State directives, and
analyze complex Child Welfare Services (CWS) program regulations. Write
Program Guide material/Special Notices and train staff on new changes;

• Work with U.C. Davis staff to review and update CWS policies, procedures,
program protocols and resource guides based on court practice, CES policies,
State and Federal regulations, data analysis of best practice, stakeholders'
interests, and staffing levels;

• Work with U.C. Davis staff to research and prepare System Improvement Plans
(SIP), Self Assessments, and the Three Year Plans (CAPIT/CBCAP/PSSF)
following State and Federal outcome requirements;

• Research and respond to program inquiries from CWS managers and staff;
• Interpret and train on policies and program protocols to social workers;
• Develop outcome measures and program standards;
• Provide legislative analysis, evaluate programs, fiscal and workload

recommendations and proposed County stances;
• Develop, coordinate, monitor and evaluate the Linkages Program between CPS

and Ca1WORKs.
• Prepare CWS grant proposals, manage grant funding and prepare required reports

for fenders;
• Provide responsive, high quality service to representatives of outside agencies and

members of the community by providing accurate, complete and up-to-date
information;

Hignight EX 14/15 1 Contractor approves this page ~,



Additional tasks may be assigned by County's Child Protective Services Program
Manager that is needed to further project/contractual objectives.

Collaborate and cooperate with the County's Child Welfare Program Manager,
Ca1WORKs Program Manager, and Juvenile Probation Program Manager for all
aspect of project;
Contractor shall provide a varying number of service hours based on need to meet
contract objectives/timelines.

Hignight EX 14/15 2 Contractor approves this page



EXHIBIT "B"
SCHEDULE OF CHARGES AND PAYMENTS

FAME HIGNIGHT

Payment under the terms of this Agreement shall not exceed the maximum amount of
$20,000 for satisfactory performance of services as outlined in Exhibit "A".

The County shall pay Contractor $30.00/per hour for services rendered.

Contractor shall be reimbursed for mileage at the current IRS mileage rate per mile for
trips made in Contractor's car when Contractor is required by Department to travel in
order to provide services to the Department under this Agreement.

BILLING AND PAYMENT
Contractor shall submit to County, for services rendered in the prior month, and in
accordance with the reimbursement rate, a statement of services rendered to County and
costs incurred that includes documentation to support all expenses claimed by the 20th of
each month. County shall review the billing and notify the Contractor within fifteen (15)
working days if an individual item or group of costs is being questioned. Contractor has
the option of either removing the questioned cost or delaying the entire claim pending
resolution of the cost(s). Payments of approved billing shall be made within thirty (30)
days of receipt of a complete, correct, and approved billing.

To expedite payment, Contractor shall reference on her invoice the PO (Purchase Order)
Number assigned to the approved Contract.

Contractor shall submit monthly invoices for services. Billing contact for Contractor is:

Department of Social Services
Attn: Fiscal Staff
PO Box 1210
Nevada City, California 95959-1210
(530) 470-2421

BILLING PROCESS EXCEPTION
By June l Ot of each year, Contractor will provide both the statement of services rendered
for the previous month (May) and a statement of estimated services cost for the month of
June with the final expenses/services reconciled and submitted by the 15th of July 2015.

Hignight EX 14/15 3 Contractor approves this page
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ASSURANCE OF COMPLIANCE WITH
NEVADA COUTY DEPARTMENT OF SOCIAL SERVICES

NONDISCRIMINATION IN STATE
AND FEDERALLY ASSISTED PROGRAMS

DECLARATION OF ELIGIBILITY FOR PROSPECTIVE CONTRACTORS

NAME OF VENDOR/RECIPIENT Faye Hi n~~ght
HEREBY AGREES THAT it will comply with Title VI and VII of the Civil Rights Act of 1964 as amended; Section 504 of the
Rehabilitation Act of 1973, as amended; the Age Discrimination Act of 1975 as amended; the Food Stamp Act of 1977, as
amended, and in particular Section 272.6; Title II of the Americans with Disabilities Act of 1990; California Civil Code
Section 51 et seq., as amended; California Government Code Section 11135-11139.5, as amended; California
Government Code Section 12940(c), (h), (I), (i), and (4); California Government Code Section 4450; Title 22, California
Code of Regulations Section 98000-98413; Title 24 of the California Code of Regulations, Section 3105A(e); the Dymally-
Alatorre Bilingual Services Act (California Government Code Section 7290-7299.8); Section 1808 of the Removal of
Barriers to Interethnic Adoption Act of 1996 and other applicable federal and state laws, as well as their implementing
regulations [including 45 Code of Federal Regulations (CFR) Parts 80, 84, and 91, 7 CFR Part 15, and 28 CFR Part 42], by
ensuring that employment practices and the administration of public assistance and social services programs are
nondiscriminatory, to the effect that no person shall because of race, color, national origin, ethnic group identification,
ancestry, political affiliation, religion, religious creed, marital status, sex, sexual orientation, age, medical condition, or
disability be excluded from participation in or be denied the benefits of, or be otherwise subject to discrimination under any
program or activity receiving federal or state financial assistance; and HEREBY GIVE ASSURANCE THAT it will
immediately take any measures necessary to effectuate this agreement.

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any and all federal and state assistance;
and THE VENDOR/RECIPIENT HEREBY GIVES ASSURANCE THAT administrative methods/procedures which have the
effect of subjecting individuals to discrimination or defeating the objectives of the California Department of Social Services
(CDSS) Manual of Policies and Procedures (MPP) Chapter 21, will be prohibited.

BY ACCEPTING THIS ASSURANCE, the vendor/recipient agrees to compile data, maintain records and submit reports as
required, to permit effective enforcement of the aforementioned laws, rules and regulations and permit authorized CDSS
and/or federal government personnel, during normal working hours, to review such records, books and accounts as
needed to ascertain compliance. if there are any violations of this assurance, CDSS shall have the right to invoke fiscal
sanctions or other legal remedies in accordance with Welfare and Institutions Code Section 10605, or Government Code
Section 11135-11139.5, or any other laws, or the issue may be referred to the appropriate federal agency for further
compliance action and enforcement of this assurance.

Contractor agrees that he/she will provide a report to Nevada County Department of Social Services within 60 days of
contract initiation as to how and when the aforementioned laws, rules and regulations were communicated to all persons
performing services under Contractor's Agreement with the County of Nevada.

THIS ASSURANCE is binding on the agency directly or through contract, license, or other provider services, as long as it
receives federal or state assistance; and shall be submitted annually with the required Civil Rights Plan Update.

Furthermore, Contractor declares that he/she or the entity you are representing is not an "Ineligible Person" as defined
herein: "An Ineligible Person" is any individual or entity who: (a) is currently excluded, suspended, debarred, or otherwise
ineligible to participate in Federal health care programs or in Federal procurement or non-procurement programs; or (b)
has been convicted or a criminal offense related to the provision of health care items or services, but has not yet been
debarred, or otherwise declared ineligible. If, while engaged as a Contractor for the County, I (or the entity I represent)
become an Ineligible Person, I will notify the Social Services Director immediate y.

r` f-~-~—
Date: ~ ~ Director's Signature: Cx~ v '~~ ~k

en orb cipient

11835 Black Oak Drive, Nevada City, CA 95959

Address of vendor/ recipient



HIGNI-1 OP ID: KIJA
ACC~RO~~, CERTIFICATE OF LIABILITY INSURANCE

DATE (MMIDD/YYYY)

08111/2014
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the poficy(ies) must be endorsed. if SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement s).

PRODUCER

ISU/The Olson Duncan Agency
25550 Hawthorne Blvd., Ste 203
Torrance, CA 90505
James C Kinmartin

NAMEACT James C Kinmartin
PHONE FAX
AIC No E~ :310-373-6441 Aic N, :310-378-5336
A DRIES5: Jltll olsonduncan.com

INSURERS AFFORDING COVERAGE NAIC #

iNSURERa:Sentinel Insurance Compan LTD 11000
INSURED Faye Hignight

11835 Black Oaks Drive
Nevada City, CA 95959

INSURERS:

INSURERC:

INSURER D

INSURER E

INSURER F

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
LTR jypE OF INSURANCE

ADDL SUBR
pOL~CY NUMBER MM DDIYYYY MMIDDIYYYY LIMITS

A X COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE ~ OCCUR X 72SBMAQ0948 08/11/2014 08/11/2075

EACH OCCURRENCE $ ~ ,000,OOO

PREMISES Eaoccu ence 5 ~,~~~~~~~

MED EXP (Any one person) $ ~ 0,000

PERSONAL & ADV INJURY $ 'I,000~OO

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY 
❑PRO- ❑

JECT LOC

OTHER:

GENERAL AGGREGATE $ 2,000,00

PRODUCTS -COMP/OP AGG $ 2,000,00

$
AUTOMOBILE LABILITY

ANY AUTO
ALL OWNED SCHEDULED
AUTOS AUTOS

NON-OWNED
HIRED AUTOS X AUTOS

COMBINED SINGLE LIMIT
Ea accident

$

BODILY INJURY (Per person) $

BODILY INJURY (Per accident) $

X
PROPERTY DAMAGE
Per accident $

UMBRELLA LIAR

EXCESS LIAR

OCCUR

CLAIMS-MADE

EACH OCCURRENCE $

AGGREGATE $

DED RETENTION $ $
WORKERS COMPENSATION
ANDEMPLOYERS' LIABILITY Y ~ N
ANY PROPRIETOR/PARTNER/EXECUTIVE ❑
OFFICER/MEMBER EXCLUDED?
(Mandatory In NH)
If yes, describe under
DESCRIPTION OF OPERATIONS below

N ~ A

PER OTH-
STATUTE ER

E.L. EACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE $

E.L. DISEASE -POLICY LIMIT $

DESCRIPTION OF OPERATIONS (LOCATIONS /VEHICLES (ACORD 101, Additional Remarks Sehedule, may be attached if more space Is required)

Certificate holder is named as an additional insured on the policy.

ltla:~~l~lyt\~a:l~1~IJa: h.6NJaAAtUI~J►

County of Nevada Health and
Human Services Agency
Cheryl (contracts unit)
950 Maldu Ave.

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

~ ~r~

O 1988-2014 ACORD CORPORATION. All rights reserved.
ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD



POLICY NUMBER: 72 SBM AQ0948

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - PERSON-ORGANIZATION

LOCATION 001 BUILDING 001

COUNTY OF NEVADA HEALTH AND HUM7~1N

SERVICES AGENCY

950 MALDU AVE.

NEVADA CITY CA 95959

Form IH 12 00 11 85 T SEQ. NO. o 01 Printed in U.S.A. Page o 01

Process Date: 0 8 / i l / 14 Expiration Date: 0 8 / l i / 15



PRODUCER
ISU-THE OLSON DUNCAN AGNCY 044061 07 t i

'f~~`~

25550 HAWTHORNE BLVD., STE. 203 ~ t MERCURY
TORRANCECA90505 AUTOMOBILE POLICY DECLARATIONS

INSURANCE COMPANY
TELEPHONE:(310} 373-6441 IMPORTANT COVERAGE EXCLUSION

POLICY NUMBER PoucY PERIOD APPLICABLE TO ALL COVERAGES, INCLUDING BUT NOT LIMITED TO, LIABILITY
AND UNINSURED MOTORISTS, PROVIDED NOW OR LATER.

0401 07 150144877 FROM07/13J2014 ~z:o~a rop1/13/2015 ~z:o~a It is agreed Thai the insurance afforded by this policy
shall not apply nor accrue io the benefit of any insured or any
third party claimant when any motor vehicle is being used or

PERSONS INSURED
NAMED WSURED
TRENT HIGNIGHT operated by a person listed below regardless ofiwhere the

erson resides or whether the erson is licensed to drive.
DRNERS
TRENT HIGNIGHT
FAYE HIGNIGHT

MAILING ~ 1835 BLACK OAK DR
ADDRESS NEVADA CITY, CA 95959
CAR YEAR VEHICLE DESCRIPTION SERIAL NUMBER COST OR VALUE NEW/USED pURCH. DATE H.P.1 ID

1 2006 SATURN VUE UTL 4X2 4D 5GZCZ23D96S842375 N 02/2006
2 1982 TOYOTA TRUCKS PICKUP JT4RN48S1C0044731 U 01/2011

CAR ~P~~ ~GA-RO
LO55 PAYEES (LPG, ADDITIONAL INfERE5T3 (AQ, LOSS PAYEES IWD ADDITIONAL INTERESTS (LA), GARAGING ADDRESSES (GA) AND REGISTERED 04VNERS (RO) OTHER THAN THOSE LISTED ABOVE.

1 LP GMAC PO BOX 5378 TIMONIUM MD 21065
1 AI NEVADA COUNTY 950 MAIDU AVE NEVADA CITY CA 95959

Coverage applies only if premium charge is listed below. CoveragelLimits are subject to all policy terms.

COVERAGES LIMITS OF LIABILITY PREMIUMS NON-FACTORY EQUIPMENT

BODILY INJURYLIABILfrY $100,000 EACH PERSON 300,000 EACHACGIDENT
CAR1 CAR2 CAR ITEMS INSURED AND AMOUNTS OF

86 46 INSURANCE F6R EACH ITEM ARE STATE❑
HEREIN. ITEMS INSURED ARE SUBJECT TO
THE~EDUCTI6LE.

PROPERTY DAMAGE LIABILfTY $TjO,000 NCH ACCIDENT 89 41

BODILY NJURYLIABILTfiY $100,000 EACH PERSON 300,000 EACH ACCIDENT 3Q. 2~

UNINSURED MOT6RISTS
$3,500 MAXIMUM 7

CAR# 17EMSINSURED LIMIT

PROPERTY DAMAGE LIABIIfiY

COLLISION DEDUCTIBLE WAIVER Z

MEDICAL EXPENSE

LEASE/LOAN GAP COVERAGE CAR CAR CAR

REPAIR OR REPLACEMENT CAR CAR CAR
COST COVERAGE

COMPREHENSNE oeouc7ie~ECAR1 $5OO CAR $ CAR $ 14 CALIFORNIAASSESMENTS

COLL1510N oeouciie~CAR1 $5OO CAR $ CAR $ 7c} CA FRAUD FEE

ROADSIDE ASSISTANCE
PER OCCURRENCE CAR1 $7rJ CAR CAR 3 CIGA FEE

REFlTAL CAR BENEFfT $3Q PER DAY 3Q DAYS ~ rj

ENDORSEMENTS ATTACHED TO THE POLICY PREmNMS PER CAR

U-10 04/2013 317 114
POLICY FEE

TOTAL PREMIUM 431.00

IMPORTANT INFORMATION

EFFECTIVE 08/01/2014
This amended policy declarations page replaces all declarations with the same or prior
effective date.
Reasons) Amended
ADD A.I. (S) UPDATE EMPLOYMENT AND USAGE
ADD COVERAGE (S)
If there is a lapse, coverage will not be provided during the lapse period.
This change has resulted in no additional premium. Any outstanding amount is due as previously
billed. If you have any questions, please contact your agent or broker at the phone number provided
above. Thank you for placing your business with Mercury Insurance Company.

CAR OCCDRV RAT PRN PTS SD GD M!C MK MDL SYL PD CLASS USE MIL FIN PERS FLG GRPCD MULTI DOB SR GD REST A!L AR
DRV ORV PTS STD SYM SYM SYM SYM RES POL CHG DRV BRK DEV

1 2 QQ Y SA VU 54 07 263 BU 30 5 0 1977 N Y 1 0 3
2 1 Q1 Y TY PU PZ 10 161 WS 3 5 d 1975 N Y 0 0 0

UND: D. BROWN AMOUNT DUE: $ 97.00 DUE DATE: 0 811 3120 1 4 MAILING DATE: 08/06/2014

PRODUCER COPY Process Date: 0 810 5/2 0 1 4U-177 04!2013


