








2018 COUNTY OF NEVADA 
CALHOME DISASTER HOUSING REHABILITATION PROGRAM GUIDELINES 

 
The County of Nevada Disaster Housing Rehabilitation Program, partially funded by the State 
CalHome Program, is designed assist in the repair or reconstruction of housing units impacted by 
the fire disaster in the County areas of Nevada County. The program will provide a supply of 
decent, safe, sanitary and affordable housing by correcting health and safety hazards in the 
affected housing units through rehabilitation and replacement activities.  The intent of this 
program is to extend the useful life of existing affordable housing units.  Loans are available to 
achieve cost-effective repairs for low-income households within Nevada County's 
unincorporated areas.  In operating the rehabilitation program, Nevada County will endeavor to 
draw upon leverage funds from other funding sources.  All insurance proceeds and all other 
financing and disaster assistance provided for the purpose of repair or reconstruction must be 
utilized on the unit prior to the CalHome funds being included in the project. CalHome funds is 
only to be used a gap funding.  
 
FAIR HOUSING 
 
This program will be implemented with the County's commitment to Fair Housing.  No person 
shall be excluded from participation in, denied the benefit of, or be subjected to discrimination 
under any program or activity funded in whole or in part with CalHome Funds on the basis of his 
or her religion or religious affiliation, age, race, color, ancestry, national origin, sex, marital 
status, familial status children), physical or mental disability, sexual orientation, or other 
arbitrary cause. Marketing and outreach efforts are outlined under Loan Approval and 
Construction Process Section of the Guidelines. 
 
INCOME ELIGIBILITY   
 
Income Limits:  
In order to be eligible for CalHome assistance, the cumulative gross annual income(s), as 
determined by HUD’s (U.S. Department of Housing and Urban Development) Technical Guide 
for Determining Income for all persons age 18 years and over, of applicants occupying the 
residence must not exceed 80% of the county’s median income as annually published.  
 
When determining income eligibility, the current published income limits will apply. All persons 
in residence are considered household members for purposes of income eligibility. The current 
California Department of Housing and Community Development (HCD) income limits, 
categorized by household size, are listed in Attachment A. 
 
Determining Income for households:  
Annual gross household income will be used to evaluate and determine the   household’s income 
status.   Annual gross household income shall be compared to the published low-income limit to 
determine program eligibility.  Income is defined as the total gross income before any and all 
deductions and any deduction that are anticipated to be received by all household members 
during the succeeding twelve-month period.   
 
All persons 18 years of age or older living in the household are required to provide proof of 
current income.  Income must be verified no earlier than six months from the date of loan 
inception.  If all or partial income is derived from irregular employment or includes earnings 
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from occasional overtime work, such income received during the preceding calendar year will be 
used as a basis to anticipate income for the following calendar year. The CalHome Gross Income 
Worksheet will be completed to determine the borrower’s Program Eligibility. See Attachment 
B. 
 
Gross Income Inclusions and Exclusions: See Attachment C 
 
Credit Worthiness:  
Credit reports of applying individuals will be required for all loans.  The County will review all 
credit reports obtained through Trans Union for payment history and past due/collections 
analysis.  Excessive past dues and derogatory payment history may negatively affect the 
applicants’ ability to receive funding. 
 
PROPERTY ELIGIBILITY 
 
The owner must have been an eligible owner occupant of the affected housing unit at the time of 
the disaster. The property must be in need of repair or replacement due to the declared disaster, 
as determined by a Housing Specialist/Representative.   It must be economically feasible to 
correct all health and safety hazards through rehabilitation of the property or if the cost to 
rehabilitate the structure is excessive, then reconstruction will be considered.   
 
Evidence of Ownership:   
"Ownership" is defined by any of the following interests in residential real property: 
 Fee simple interest 
 50-year leasehold interest in the property 
 Ownership or membership in a condominium or cooperative or mutual housing project. 

 The County shall request proof of ownership by obtaining a copy of the deed, HUD closing 
statement or a mortgage payment statement and preliminary title report. There cannot be any 
restrictions or encumbrances that would unduly restrict the good and marketable nature of the 
ownership interest. 
 
Property Types:  
Structures may be detached or attached.  The housing unit must be the primary residence of 
income eligible occupants.  The types of eligible residential property may include:  

• Traditional single-family housing  
• Condominiums 
• Manufactured/Mobile Homes.  Repairs will be considered and made in accordance with 

State mobile home repair and replacement codes. Eligible mobile home units must be on 
private property. Mobile Home in parks will not be eligible for funds. 

 
Property Location:  
The housing structure must be located within the un-incorporated boundaries of Nevada County. 
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REHABILITATION STANDARDS 
 
Rehabilitation Standards:  
Every loan made in this program shall be used to finance rehabilitation activities and achieve 
rehabilitation program standards.  Applicable codes may include, but not limited to, the Uniform 
Building Code, the National Electrical Code, the Uniform Plumbing Code, the Uniform 
Mechanical Code, and Chapters 5-10 of the Uniform Housing Code, ADA, Section 504 and 
relevant sections of Titles 24 which pertain to disability access. 
 
In addition, the Program may require additional project specific upgrades.  All work performed 
must comply with the CalHome Rehabilitation Standards.  These include:    

• Upgrade of electrical equipment grounding and bonding system 
• GFCI replacement in kitchen, bathroom and exterior areas 
• Smoke detector upgrade to current Uniform Building Code  
• Installation of carbon monoxide detectors when gas fired equipment is present.  

 
Prioritization of Rehabilitation Needs:   
1. Health and safety: Examples include correcting plumbing, electrical, structural, and 

mechanical and roof deficiencies, and room additions to resolve overcrowding.  Lead hazard 
evaluation and reduction activities will be addressed under health and safety issues. 

2 ADA access and egress needs. 
3. Energy conservation: Examples include adding insulation, reducing air infiltration through 

window and door replacement, weather-stripping and caulking, and replacing inefficient 
water heaters, ovens, furnaces, and air conditioning appliances. 

4. Extension of unit’s useful life: Examples include repairing siding and sheetrock, interior and 
exterior painting, replacing worn flooring, cabinets, interior doors, gutters, foundation 
upgrades, retaining walls, and other repairs that can extend the useful life of the property. 

5. Conversion to current Uniform Building Code (UBC) standards: Examples include moving 
bathroom access to hallways or off of kitchen; stairs and porch upgrades.  (Overcrowded 
conditions will be considered to exist when parents and children must share a bedroom, when 
children of the opposite sex must share a bedroom, and when a disabled person is required to 
share a room.) 

 
Replacement Housing:  
The County may consider reconstruction or replacement housing where health and safety repairs 
would be ineffective to reconcile the most serious deficiencies and where the cost of new 
construction is less than rehabilitation to achieve UBC standards.  
 
General Property Improvements: 
General property improvements are normally not eligible.  Examples include landscaping 
security systems; television antennas; remodeling (including additions for family rooms, dens, or 
additional bedrooms when not addressing overcrowding) or non-energy efficient improvements.  
 
Resiliency Standards and Requirements: 
All rehabilitated or reconstructed units located in designated Fire Hazard Sensitivity Zones shall 
meet the applicable laws set forth in the California Building Code, Chapter 7a, Materials and 
Construction Methods for Exterior Wildfire Exposure. 
 
Other Provisions: 
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Unit rehabilitation or reconstruction shall comply with the CEQA 15302. Replacement or 
Reconstruction Regulations as follows: 
 
Class 2 consists of replacement or reconstruction of existing structures and facilities where the 
new structure will be located on the same site as the structure replaced and will have 
substantially the same purpose and capacity as the structure replaced, including but not limited 
to: 
 
 (a) Replacement or reconstruction of existing schools and hospitals to provide earthquake 
resistant structures which do not increase capacity more than 50 percent. 
 
 (b) Replacement of a commercial structure with a new structure of substantially the same size, 
purpose, and capacity. 
 
 (c) Replacement or reconstruction of existing utility systems and/or facilities involving 
negligible or no expansion of capacity. 
 
(d) Conversion of overhead electric utility distribution system facilities to underground including 
connection to existing overhead electric utility distribution lines where the surface is restored to 
the condition existing prior to the undergrounding. 
 
LOAN CONDITIONS 
 
Maximum Loan Amount: 
In all cases the maximum CalHome loan amount shall be $100,000 per low-income household.  
 
Terms:   
Principal and interest payments shall be deferred for the term of the loan.  The loan will be an 
owner-occupied rehabilitation loan bearing a simple interest over 30 years based on the income 
categories for home rehabilitation projects as follows: 
 
Income Category for Household                                             Interest Rate 
Extremely Low (30% or below Area Median Income)                   1% 
Very Low Income (50% or below Area Median Income)               2% 
Lower Income (80% or below Area Median Income)                     3% 
 
Loan Security:  
A Deed of Trust and Promissory Note will secure all CalHOME rehabilitation loans.  All owner-
occupants listed on the benefiting property title are required to sign a Deed of Trust, Promissory 
Note, rehabilitation contract documents, and all other related loan documents.  All County loans, 
which are not in first position on title, will require a Notice of Default to be recorded as part of 
the encumbrance transaction.  No financing, junior or senior to the CalHome loan, may have a 
balloon payment due before the maturity date of the CalHome loan.  Any “cash out” transactions 
during escrow are strictly prohibited. 
 
Eligible Loan Costs: 
The loan amount may include:   

• Construction contract (the accepted bid price for the cost of materials and   
      labor)  
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• Construction contingency 
• Drafting and engineering fees  
• Appraisal and termite inspection charges  
• Credit report review fees  
• Permit fees and related building fees  
• Site preparation for replacement housing  
• Escrow closing and recording fees, title report, title insurance, title updates  
      and/or related non-recurring costs. 

 
Prohibited Uses of Funds: 

• Refinancing existing loans with CalHome loan funds. 
• Costs associated with the rehabilitation or repair of property owned by a mobile home 

park owner. 
 
Title Insurance:  
Recipients must obtain title insurance in the amount of the CalHome Program loan by close of 
escrow. 
 
Fire Insurance:  
Fire and flood insurance (if applicable) are required to be maintained in the amount equal to the 
replacement value of the improvements and the County must be named as an additional insured/ 
additional loss payee. 
 
Property Taxes:  
Property taxes paid status will be checked on an annual basis to ensure payments are current. 
 
Transfer of Interests:  
CalHome Program loans shall be repayable upon sale or transfer of the property, when the 
property ceases to be owner-occupied, upon the loan maturity date, or upon repayment.  
 
The following transfers of interest shall not require the repayment of the loan: 
a. Transfer to a surviving joint tenant by devise, descent, or operation of law on the death of a 

joint tenant; 
b. A transfer in which the transferee is a person who occupies or will occupy the property which 

is: 
 (i). A transfer where the spouse becomes owner of the property 

(ii). A transfer resulting from a decree of dissolution of marriage, legal separation 
agreement, or from an incidental property settlement agreement by which the spouse 
becomes an owner of the property 
(iii). A transfer into an intervivos trust in which the borrower is and remains the 
beneficiary and occupant of the property. 

 
If it is determined by the County of Nevada that repayment of the CalHome Program loan at the 
maturity date causes a hardship to the homeowner; the County of Nevada will consider (one-time 
only for each loan):  
 
a. Amending the note and deed of trust to defer repayment of the amount due at loan maturity, 
that is the original principal and the accrued interest, for up to an additional 30 years (at 0% 
interest); or  
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b. Converting the debt at loan maturity, that is the original principal balance and any accrued 
interest, to an amortized loan, repayable in 15 years at 0% interest.  
 
LOAN PAYMENT AND ASSUMPTION POLICIES 
 
Loan Payments:  
The County will maintain a financial record-keeping system to record payments and file payment 
status or may choose to hire a loan payment servicing contractor.  Loan payments will be 
accepted from borrowers prepaying deferred loans and from borrowers making payments in full 
upon sale of the property or change in title without penalties.  All loans are payable to the 
County of Nevada - Housing Division, 950 Maidu Avenue, Nevada City, CA 95959, or its 
designated agent. 
 
Assumption Policy:  
CalHome Program loans are not assumable. 
 
Subordination Requests:  
The County of Nevada will only consider subordination requests in cases of rate or term 
refinances that are advantageous to the homeowner, such as a lower interest rate. Subordination 
requests that include a cash out from the property or a balloon payment on the new loan will not 
be allowed. For a subordination request to be allowed, the new loan must be amortized for the 
entire period of the loan and cover at least the period for the time remaining on the CalHome 
loan. The new loan must mature concurrently or after the CalHome lien.  
 
Loan Default Policy:  
If an owner defaults on a loan in which foreclosure procedures are instituted, the foreclosure 
shall be carried out according to the CalHome Loan Servicing Plan adopted by the County of 
Nevada (See Attachment C). 
 
The County of Nevada may allow forgiveness of all or a portion of the interest if CalHome loan 
recipients are able to demonstrate financial hardship in repayment of the loan. However, loan 
principal shall not be forgiven except as allowed by statute. 
 
CALHOME REUSE FUNDS  
 
All loan payment proceeds received on behalf of CalHome loans made by the County Nevada 
shall be utilized to support future CalHome eligible activities, as defined by California State 
regulations and in accordance with the CalHome Program Reuse Plan.   
 
RESIDENCY REQUIREMENTS 
 
Annual Eligibility Documentation: Owner occupants will be required to annually submit to the 
County each year for the term of the loan (generally will be collected between January 1 and 15): 

• Proof of occupancy in the form of a current utility bill. 
• Statement of unit's continued use as a residence. 
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LOAN COMMITTEE 
 
Committee Composition:  
The loan committee shall consist of four members, but only three members will be required to 
approve each loan request. The Housing and Community Services Director, the Deputy County 
Executive Officer, the Treasurer Tax Collector, and the Health and Human Services Chief 
Administrative Services Officer collectively and or their representatives will be the “Loan 
Committee.” 
 
Committee Role:  
The Loan Committee will review each CalHome loan application and will decide the 
appropriateness of the borrower as a candidate for the rehabilitation loan.  If the decision is to 
decline the loan request, the County, as program operator, will provide the applicant with written 
explanation of the decline decision.  If appropriate, referrals to other organizations will be made.  
Strict client confidentiality shall be maintained at all times and personal financial records and 
information will not be made available to the public at any time.  
 
Conflict of Interest Requirements:  
In accordance with Title 24, Section 570.611  code of Federal Regulations, no member of the 
governing body and no official, employee or agent of the local government, nor any other person 
who exercises policy or decision-making responsibilities (including members of the loan 
committee and officers, employees, and agents of the loan committee, the administrative agent, 
contractors and similar agencies) in connection with the planning and implementation of the 
CalHome program shall directly or indirectly be eligible for this program.  Exceptions to this 
policy can be made only after proper public disclosure and formal approval by the Nevada 
County Board of Supervisors. 
 
LOAN APPROVAL AND CONSTRUCTION PROCESS 
 
Outreach: 

• Community members are informed of the details of the rehabilitation program and 
eligibility requirements through area newspapers, advertisements, public meetings, direct 
mailings, private interviews, program flyers that are distributed throughout the County, 
and other fair marketing efforts.   

• Written information is provided in English and the primary language of any significant 
portion of target area residents.   

• Bilingual personnel are available to conduct or assist with outreach and community 
meetings as needed. 

• Pre-qualification and marketing criteria will focus on income eligibility and rehab needs.  
 
Applications/Interview: 

• Applications will be accepted until the goals of the program have been met and/or all 
funds have been committed.   

• Only completed applications will be processed on a first-come, first-serve basis.   
• When the number of applications exceeds loan funds, the County will rank them 

according to rehabilitation and/or income need.  Units with the greatest rehab need will 
be ranked first.  Then, priority will be given to the lowest income households among 
applicants with similar rehab needs.  All ranking will be completed in compliance with 
Fair Housing Act standards.   
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Program representatives, such as the Rehab Program Administrator, will conduct confidential 
meetings with the applicant to discuss the requirements of the program, review the 
documentation requirements, obtain required signatures and  explain the rehabilitation processes. 
When necessary, staff may assist applicants with completing the application form, and discuss 
the unit's rehabilitation needs. Additional documents may be obtained through the mail or 
follow-up visits. 
 
Loan Eligibility Determination: 

• The Rehab Program Administrator shall conduct the income qualification process and 
perform property eligibility analysis.  Components of the loan eligibility determination 
process may include, but not limited to, ordering a preliminary title report to determine 
evidence of ownership and existing encumbrances, property valuation (i.e., property 
profile, comparable market analysis, and appraisal), verification of income and obtaining 
credit reports. 

• The total outstanding principal of the CalHome loan cannot exceed 105% loan to value of 
the post rehabilitated property value.  The post rehabilitation property value may be 
determined by a licensed appraiser, real estate agent, or online services such as Zillow.  
The CalHome Program does not require an appraisal for the rehabilitation of 
manufactured houses without a permanent foundation. 

 
Initial Inspections / Work Write-Ups / Cost Estimates: 

• Initial Inspections: Once income has been qualified and the property deemed eligible, the 
Housing Inspector/contractor shall inspect the house and prepare a detailed work write up 
which includes an in-house cost estimate.  Construction and material costs are determined  
by the County’s experienced  licensed contractor/Building Inspector 

• Notice of the pre-bid conference shall be delivered to licensed contractors included in the 
County’s interested contractor list developed for the CalHome program.   

• A bid walk-through will be conducted by the Housing Inspector/licensed contractor to 
ensure the bids is complete.  The Housing Inspector/licensed contractor will review the 
bid results with the home owner(s). The project’s cost reasonableness will be determined 
by comparing the initial in-house estimate with each bid submitted.  After the borrower 
selects a contractor, an award notice will be sent out to each contractor who submitted a 
bid on the project.  All general contractors and subcontractors selected by the borrower 
shall be licensed by the Contractors State License Board and maintain Workers 
Compensation and Employer Liability insurance to the extent required by State Law.  

• The homeowner may be allowed to do his/her own work if he/she has a valid California 
Contractor’s license and is performing activities allowed under his/her license. However, the 
homeowner will only receive CalHome loan funding for supplies and sub-contract costs. Any 
labor performed by the homeowner will not be reimbursed with the CalHome loan funding. 

 
Determination of CalHome assistance:  
The determination and level of CalHome assistance will be based on the following: 

• The final construction bid price. 
• Eligible loan processing costs.  
• Current household expenses expressed as a percentage of household income over the 

availably of equity in the unit.  
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CalHome assistance will be determined in addition to other sources of financing, so that 
adequate CalHome funds are available for the necessary repairs and any eligible loan processing 
charges. 
 
Loan Approval:  
A loan package will be prepared by the Rehab Program Administrator.  The Rehab Program 
Administrator will confirm and document the applicant’s eligibility and the eligibility of the 
property; document the real estate equity and any encumbrances on the property; list the loan and 
construction costs; and include any additional information specific to the loan.  The loan 
document package shall include the loan amount, rates and terms of the CalHome loan, which is 
outlined and prepared for review by the CalHome Loan Committee. 
 
Document Signing: After the applicant has been approved and notified by the County, the 
borrower shall sign the appropriate loan documents and Deed-of-Trust, to be recorded.  The 
County will utilize the services of a reputable Title and Escrow Company to assist with the 
recording of all appropriate legal documents and issuance of title insurance. 
 
Work Commencement, Interim Inspections, and Progress Payments: 

• The homeowner and the contractor shall sign the Rehabilitation Construction Contract.  
• A Notice to Proceed shall be issued by the Rehab Program Administrator.    
• The contractor shall be responsible for securing all necessary building permits.    
• Rehabilitation disbursements and change orders shall be established and recorded by the 

Housing Specialist/Representative in order to track all disbursements. 
• Change orders must be in writing. 
• The Housing Contractor shall review all disbursements and change order requests 

between progress inspections.   
• Construction disbursement or change order funds cannot be released without the 

signatures from the homeowner, contractor and Housing Contractor.   
• Any necessary inspections with the County's building department will be coordinated by 

the contractor and reviewed by the Rehab Program Administrator.  
 
Change Orders: All change orders require the approval of the homeowner, the contractor (if a 
contractor is involved) and the Housing Contractor.  All three parties must sign the change order 
form prior to commencement of the work proposed in the change order. 
 
Work Completion: The Housing Contractor will conduct a final walk through with the 
homeowner and selected contractor to address any outstanding items or issues.  Upon completion 
of work along with a final inspection by the County building inspector, a Notice of Completion 
shall be recorded at the County Recorder's Office.  The final inspection by the County’s 
Contractor will initiate the final draw request to release remaining funds.  Upon completion of 
work, all Contractors will supply evidence of one-year warranty.  
 
 
DISPUTE RESOLUTION/APPEALS PROCEDURE 
 
Program Disputes: Complaints concerning the CalHome Program should be made to the Program 
Manager.  If unresolved in this manner, the complaint or appeal shall be made in writing and filed with 
the County.  The County will then schedule a meeting with the CalHome Loan Review Committee.  
Their written response will be made within fifteen (15) working days.  If the applicant is not satisfied 
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with the committee's decision, a request for an appeal may be filed with the County Board of 
Supervisors.  Final appeal may be filed in writing with HCD within one year after denial or the filing of 
the Project Notice of Completion.   
 
Contractor/Homeowner Disputes: Any person/family applying for a rehabilitation loan through 
the CalHome program has the right to appeal if their application is denied.  In addition, during 
pre-construction, construction or post-construction periods, the applicant/borrower has a similar 
right to have any disputes heard and resolved. 
 
The Rehab Program Administrator is primarily responsible for assuring that the program is 
implemented in compliance with State and Federal regulations in a timely and responsible 
manner.  This includes developing accurate and professional files, work write-ups, and contract 
documents. The Rehab Program Administrator shall attend the meeting with the homeowner and 
the contractor at the time all contract documents are signed,  facilitate clarification 
communication and/or re-direction of proposed work so a clear understanding is established 
between  all concerned parties. 
 
During construction and after construction has been completed, all work by the contractor shall 
be  monitored for code compliance by the County Building Inspector and the County’s 
CalHOME program representative shall monitor for quality assurance.   
 
The contractual obligation for rehabilitation is ultimately between the contractor and the 
homeowner.  If a situation occurs where the two parties are in conflict, the following procedure 
will be followed:  

Stage 1: Before any intervention occurs, the homeowner or contractor shall communicate 
perceived problems or complaints directly to the other party.  In an attempt to resolve the 
differences, each will give the other an opportunity to respond or correct the problem. 
Stage 2: If Stage 1 efforts fail, the homeowner or contractor may ask the County’s 
CalHOME program representative to informally intervene.  This intervention might 
include telephone conversation with the contractor or homeowner, meeting(s) at the job 
site or in the office, or other actions as deemed appropriate, including such things as the 
establishment of written working guidelines, or other post-contractual agreements. 
Stage 3: If the County’s CalHome program representative is unable to satisfactorily 
resolve the homeowner/contractor differences, the homeowner or contractor will contact 
the responsible County’s CalHome program representative in writing, detailing the 
problem.  In the cases of building code compliance issues or issues concerning 
construction quality, the building inspector will be contacted to be involved in the dispute 
resolution process. 

 
It must be recognized that the homeowner has additional options which they may choose to 
implement, including contacting the Contractors State Licensing Board to submit a complaint. 
 
Any controversy or conflict between parties that cannot be settled through an informal 
intervention process that is outlined above shall be submitted to binding arbitration authorities.  
Costs for the arbitration will be borne by the loser, or subject to the terms of the arbitration 
agreement. 
 
Each party shall attempt to agree on a single arbitrator to hear the dispute.  If each party cannot 
agree on an arbitrator, it will be the sole responsibility each party to appoint their own arbitrator.  
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If the two arbitrators cannot agree then they shall appoint a third arbitrator whose decision shall 
be final and binding.  The cost of the arbitration shall be borne by the losing party, unless the 
deciding arbitrator otherwise deems differently.   
 
The arbitration shall be conducted in accordance with the rules of the American Arbitration 
Association then in force.  The parties expressly agree that the arbitration shall be subject to and 
governed by, the Federal Arbitration Act, Title IX, and USC 1 et seq. 
 
CONTRACTING REQUIREMENTS 
 
Role of the Local Government:  
The County of Nevada is an equal opportunity, fair housing lender, providing affordable 
financing for housing rehabilitation performed in accordance with the adopted Program 
Guidelines.  The County does not warrant any construction work, or provide any insurance 
coverage.   
 
Contracting Process:  
Contracting will be done on a competitive bid basis. The homeowner will be the responsible 
agent, however the local government and/or its agent will prepare and advertise the bid package 
and assist the owner in negotiating the contract.  Only the owner can select the contractor of their 
choice. 
 
Approved Contractors:  
All contractors will be checked with HUD's federally debarred list of contractors; no award will 
be granted to a contractor on this list.  Contractors are required to be licensed with the State of 
California and be active and in good standing on the Contractor’s License Board list.  
Contractors must also have public liability insurance and when necessary, Workman’s 
Compensation insurance.  Contractors must agree to comply with all state regulations. 
 
Acceptance of Work:  
Final payment will be made to the contractor when the building inspector has accepted and 
approved the rehabilitation work, as evidenced by a final sign-off on the building permit, and 
items on the final punch list approved by the participant has been completed.  At the time of the 
request for the final 10% retention payment, the contractor will provide both: 1) lien releases 
from all subcontractors, labors, materials and equipment rental; and 2) a copy of a recorded 
Notice of Completion.  The final 10% retention will be held for 35 days after receipt of the 
recorded Notice of Completion to ensure that all unconditional liens have cleared. 
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