
ATTACHMENT C 

Plan and Budget Required Documents Checklist 

MODIFIED FY 2018/2019 

County/City: NEVADA COUNTY Fiscal Year:      2018-19____ 

Document Page Number 
A. Board Resolution 1A - 3A 
1. Checklist 1 - 2 
2. Agency Information Sheet 3 
3. Certification Statements

A. Certification Statement (CHDP) – Original and one photocopy 4 
B. Certification Statement (CCS) – Original and one photocopy 5 

4. Agency Description

A. Brief Narrative 6 - 7 
B. Organizational Charts for CCS, CHDP, HCPCFC, and PMM&O Attachment 2 
C. CCS Staffing Standards Profile Retain locally 
D. Incumbent Lists for CCS, CHDP (HCPCFC & PMM&O see Attachment 2) 8 - 9 
E. Civil Service Classification Statements – Include if newly established,

proposed, or revised Attachment 2 

F. Duty Statements – Include if newly established, proposed, or revised Attachment 2 
5. Implementation of Performance Measures – Performance Measures for FY

2017—2018 are due November 30, 2018. N/A 

6. Data Forms

CHDP Program Referral Data 10 - 11 
7. Memoranda of Understanding and Interagency Agreements List

A. MOU/IAA List 12 - 13 
B. New, Renewed, or Revised MOU or IAA 14 - 79 
C. CHDP IAA with DSS biennially Retain locally 
D. Interdepartmental MOU for HCPCFC biennially Retain locally 

8. Budgets

A. CHDP Administrative Budget  (No County/City Match)

1. Budget Summary 80 
2. Budget Worksheet 81 - 82 
3. Budget Justification Narrative 83 
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ATTACHMENT C 
 

County/City: NEVADA COUNTY Fiscal Year:         2018-19____ 

Document Page Number 
 B. CHDP Administrative Budget (County/City Match) - Optional  
  1. Budget Worksheet N/A 
  2. Budget Justification Narrative N/A 
  3. Budget Justification Narrative N/A 
 C. CHDP Foster Care Administrative Budget (County/City Match) - Optional  
  1. Budget Summary Attachment 2 
  2. Budget Worksheet Attachment 2 
  3. Budget Justification Narrative Attachment 2 
 D.1. HCPCFC Administrative Budgets  
  1. Budget Summary Attachment 2 
  2. Budget Worksheet Attachment 2 
  3. Budget Justification Narrative Attachment 2 
 D.2. PMM&O Administrative Budgets  
  1. Budget Summary Attachment 2 
  2. Budget Worksheet Attachment 2 
  3. Budget Justification Narrative Attachment 2 
 E. CCS Administrative Budget  
  1. Budget Summary 84 
  2. Budget Worksheet 85 - 86 
  3. Budget Justification Narrative 87 - 88 

 G.. Other Forms  
  1. County/City Capital Expenses Justification Form N/A 
  2. County/City Other Expenses Justification Form 

 N/A 

9.  Management of Equipment Purchased with State Funds  
  1.        Contractor Equipment Purchased with DHCS Funds Form  

           (DHCS1203)  N/A 

   2.        Inventory/Disposition of DHCS Funded Equipment Form  
           (DHCS1204) N/A 

  3.       Property Survey Report Form (STD 152) N/A 
10.  Attachment 2 - HCPCFC Plan & Budgets Required Documents 89 - 122 
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Children’s Medical Services Plan and Fiscal Guidelines 

Agency Information Sheet  

County/City:            NEVADA COUNTY  Fiscal Year: 2018-19 

Official Agency 
Name: Nevada County  

Public Health 
Address: 500 Crown Point Circle, Ste 110 

Grass Valley, CA  95945 
Health Officer Ken Cutler, MD, MPH  500 Crown Point Circle, Ste 110 

Grass Valley, CA  95945 
    

CMS Director (if applicable) 
Name: Ken Cutler Address: 500 Crown Point Circle, Ste 110 
Phone: (530)265-1450  Grass Valley, CA  95945 
Fax: (530)271-0894 E-Mail: Ken.Cutler@co.nevada.ca.us  

CCS Administrator 
Name: Cynthia Wilson Address: 500 Crown Point Circle, Ste 110 
Phone: (530)265-7269  Grass Valley, CA  95945 
Fax: (530)271-0894 E-Mail: Cynthia.Wilson@co.nevada.ca.us  

CHDP Director 
Name: Ken Cutler Address: 500 Crown Point Circle, Ste 110 
Phone: (530)265-1450  Grass Valley, CA  95945 
Fax: (530)271-0894 E-Mail: Ken.Cutler@co.nevada.ca.us  

 CHDP Deputy Director 
Name: Cynthia Wilson Address: 500 Crown Point Circle, Ste 110 
Phone: (530)265-7269  Grass Valley, CA  95945 
Fax: (530)271-0894 E-Mail: Cynthia.Wilson@co.nevada.ca.us  

Clerk of the Board of Supervisors or City Council 
Name: Julie Patterson Hunter Address: 950 Maidu Avenue, Suite 200 
Phone: (530)265-1480  Nevada City, CA  95959 
Fax: (530)265-9836 E-Mail: Julie.Patterson-Hunter@co.nevada.ca.us   

Director of Social Services Agency 
Name: Tex Ritter Address: 950 Maidu Avenue, Suite 120 
Phone: (530)265-1340  Nevada City, CA  95959 
Fax: (530)265-9860 E-Mail: Tex.Ritter@co.nevada.ca.us  

Chief Probation Officer 
Name: Michael Ertola Address: 109 ½ North Pine Street 
Phone: (530)265-1200  Nevada City, CA  95959 
Fax: (530)265-6280 E-Mail: Michael.Ertola@co.nevada.ca.us  
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Nevada County Public Health 
Children’s Medical Service  

 
Agency Description                             

FY 2018-19  
 

Brief Narrative 
 
 
 
Nevada County is located in the rural Sierra Nevada Foothills and has a population of just less 
than 100,000. The three primary aggregated areas of population, Grass Valley, Nevada City, and 
the town of Truckee, comprise roughly 30% of the county population with the remaining 70% of 
the residents living in small towns and unincorporated areas. 
 

The county has five geographical districts. Each district elects one representative to serve as a 
member of the Board of Supervisors, which is the legislative and executive body of county 
government. 
 

Nevada County Health and Human Services Agency (HHSA) is supervised by Michael 
Heggarty, MFT.  The HHSA is comprised of Public Health, Child Support Services, Social 
Services, and Behavioral Health Departments.  Since December 2012, Ken Cutler, M.D., MPH, 
has held the position of Public Health Officer, and Jill Blake, MPA has been the Director of 
Public Health since November 2014.  During this FY, Jennifer Hughes, DNP served as the 
Supervising PHN for the CMS programs from July 2017 to May 2018.      
 

Within the Public Health Department, the CMS program consists of: California Children’s 
Services (CCS) which includes the Medical Therapy Unit (MTU); Child Health and Disability 
Prevention (CHDP); and the Health Care Program for Children in Foster Care (HCPCFC).   
 

Nursing and support staff for this FY year include the following:  Jennifer Hughes, PHN, as the 
Supervising PHN (until May 2018), Maryellen Beauchamp, PHN, as the CCS Nurse Case 
Manager; with Irene Jimenez, PHN, assisting on a temporary basis; Jan Jorgensen, PHN focusing 
on CHDP management follow-up, Sherry Armstrong PHN in HCPCFC Case Management 
services; Kathryn Kestler, PHN, also in HCPCFC/CPS; Debra Pierson, HT, and Dawn Graves, 
HT, providing clerical and administrative support. 
 

Staffing at the Medical Therapy Unit is as follows: Carme Barsotti, PT, Senior Therapist.  
Rebecca Giammona, PTA; and the part-time OT position remains vacant.  Nevada County 
contracts with Permanente Medical Group for Lawrence Manhart, MD, to provide physiatrist 
services for quarterly clinics. 
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Accomplishments for FY 2017-2018: 
 

 Transitioned from follow-up on all CHDP exams to a focus on dental and children in 
foster care; communicated with local FQHCs for transitions 

 Case managed an average of approximately 360 active CCS clients per month 

 Increased OTLICP qualified cases from 41 to 61 

 Case managed 116 children placed in Foster Care, including 23 developmental 
assessments with referrals as appropriate 

 Continued a contract with Permanente Medical Group for continuity of physiatrist 
services for MTU children 

 Maintained a contract/MOU with Medi-Cal Managed Care through California Health and 
Wellness 

 Maintained a contract/MOU with Medi-Cal Managed Care through Anthem Blue Cross 

 Provided PT services, with support for OT activities, to approximately 50 children 
through the MTU 

 Held equipment and orthotic clinics on a quarterly basis at the MTU, with multi-
disciplinary providers participating and case-conferencing with 40 families  

 Hired temp PHN with CHDP responsibilities 
 Recruited and paneled an OT through Sierra Nevada Memorial Hospital’s Therapy 

Department 
 Recruited and paneled an Adult Endocrinologist 

 

Anticipated Changes for FY 2018-2019: 
 Hire and conduct extensive orientation for new part time OT 

 Hire and conduct extensive orientation and training for new temp PHN for CHDP 

 Hire and conduct extensive orientation and training for new Supervising PHN 

 Programmatic changes in CCS, CHDP, and HCPCFC as directed by California DHCS 

 Continue to meet quarterly with representatives from California Health and Wellness and 
Anthem Blue Cross to improve services and avoid duplication 

 Evaluate clinical practice and fiscal activity processes to enhance efficiencies and 
effectiveness throughout the CMS program 

 Partner with Orthotist/Prosthetist for the quarterly clinics at the MTU 
 Recruit and panel a Speech Therapist 



Children’s Medical Services Plan and Fiscal Guidelines 

State of California - Health and Human Services Agency         Department of Health Care Services - Children's Medical Services 

 

Incumbent List - California Children’s Services   

For FY 2017-18, complete the table below for all personnel listed in the CCS budgets. Use the same job titles for both the budget 
and the incumbent list. Total percent for an individual incumbent should not be over 100 percent. 

Specify whether job duty statements or civil service classification statements have been revised or changed. Only submit job duty 
statements and civil service classification statements that are new or have been revised.   This includes (1) changes in job duties or 
activities, (2) changes in percentage of time spent for each activity, and (3) changes in percentage of time spent for enhanced and 
non-enhanced job duties or activities. 
 

County/City: NEVADA COUNTY Fiscal Year:  2018-19 

Job Title Incumbent Name 
FTE % on 

CCS Admin 
Budget 

Have Job 
Duties 

Changed? 
(Yes or No) 

Has Civil 
Service 

Classification 
Changed? 
(Yes or No) 

PHN Supervisor Vacant 30% N N 

PHN II, Case Manager Maryellen Beauchamp 100% N N 

PHN II, Temporary Irene Jimenez 5.10% N N 

Health Technician II Debra Pierson 100% N N 

Health Technician II Dawn Graves 25% N N 
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Children’s Medical Services Plan and Fiscal Guidelines 
 

State of California - Health and Human Services Agency            Department of Health Care Services - Children's Medical Services 

Incumbent List - Child Health and Disability Prevention Program   

For FY 2017-18, complete the table below for all personnel listed in the CHDP budgets. Use the same job titles for both the budget 
and the incumbent list. Total percent for an individual incumbent should not be over 100 percent. 
Specify whether job duty statements or civil service classification statements have been revised or changed. Only submit job duty 
statements and civil service classification statements that are new or have been revised.  This includes (1) changes in job duties or 
activities, (2) changes in percentage of time spent for each activity, and (3) changes in percentage of time spent for enhanced and 
non-enhanced job duties or activities. 
 

 County/City: NEVADA COUNTY  Fiscal Year:  2018-19 

 

Job Title Incumbent Name 

FTE % on 
CHDP No 

County/ City 
Match 

Budget 

FTE % on 
CHDP 

County/City 
Match 
Budget 

FTE % in 
Other 

Programs 
(Specify) 

Have Job 
Duties 

Changed? 
(Yes or No) 

Has Civil 
Service 

Classification 
Changed? 
(Yes or No) 

PHN Supervisor Vacant 25% 0% 75% Various N N 

PHN II, Temp Remy Lindsey 48% 0% 52% Various N N 

Health Technician II Dawn Graves 50% 0% 50% Various N N 

Admin Assistant Carol Smith 10% 0% 90% Various N N 
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CHDP Program Referral Data 
Fiscal Year 2018-19 

 

County/City:  NEVADA COUNTY FY 15-16 FY 16-17 FY 17-18 

Basic Informing and CHDP Referrals 

1. Total number of CalWORKs/Medi-Cal cases informed 
and determined eligible by Department of Social Services 

CalWORKs 

522 

Medi-Cal 

3014 

CalWORKs 

504 

Medi-Cal 

2512 

CalWORKs 

423 

Medi-Cal 

2115 

2. Total number of cases and recipients in “1” requesting 
CHDP services Cases Recipients Cases Recipients Cases Recipients 

a. Number of CalWORKs cases/recipients 1 1 5 5 9 19 

b. Number of Foster Care cases/recipients 0 0 0 0 0 0 

c. Number of Medi-Cal only cases/recipients 1 1 5 41 9 18 
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3. Total number of EPSDT eligible recipients and unborn, 
referred by Department of Social Services’ workers who 
requested the following: 

3 68 38 

a. Medical and/or dental services 2 30 22 

b. Medical and/or dental services with scheduling and/or 
transportation 0 17 8 

c. Information only (optional) 0 21 30 

4. Number of persons who were contacted by telephone, 
home visit, face-to-face, office visit, or written response to 
outreach letter   

3 46 30 

Results of Assistance  

5. Number of recipients actually provided scheduling and/or 
transportation assistance by program staff 0  0  0  

6. Number of recipients in “5” who actually received medical 
and/or dental services 0  0  0  
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State of California - Health and Human Services Agency   Department of Health Care Services - Children's Medical Services 

 

Memoranda of Understanding/Interagency Agreement List  

List all current Memoranda of Understanding (MOU) and/or Interagency Agreements (IAA) in California Children's Services, Child 
Health and Disability Prevention Program, and Health Care Program for Children in Foster Care.  Specify whether the MOU or IAA 
has changed. Submit only those MOU and IAA that are new, have been renewed, or have been revised.  For audit purposes, 
counties and cities should maintain current MOU and IAA on file. 

County/City: NEVADA COUNTY  Fiscal Year: 2018-19 

Title or Name of MOU/IAA 
Is this a 

MOU or an 
IAA? 

Effective Dates 
 

From/To 

Date Last 
Reviewed 
by County/ 

City 

Name of Person 
Responsible for this 

MOU/IAA? 

Did this 
MOU/IAA 
Change? 

(Yes or No) 

Nevada County IAA IAA 7/1/17-6/30/19 6/17 Cynthia Wilson No 

CHDP/Behavioral Health MOU 10/1/17-9/30/19 8/17 Cynthia Wilson No 

CHDP/WIC MOU MOU 10/1/17-9/30/19 8/17 Cynthia Wilson No 

HCPCFC MOU MOU 7/1/17-6/30/19 6/17 Cynthia Wilson No 

HCPCFC/CWS MOU MOU 7/1/17-6/30/19 6/17 Cynthia Wilson No 

CHDP/Head Start IAA 7/1/18-6/30/20 6/18 Cynthia Wilson Yes 

SELPA MOU IAA 7/1/18-present 6/18 Cynthia Wilson Yes 
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County/City: NEVADA COUNTY  Fiscal Year: 2018-19 

Title or Name of MOU/IAA 
Is this a 

MOU or an 
IAA? 

Effective Dates 
 

From/To 

Date Last 
Reviewed 
by County/ 

City 

Name of Person 
Responsible for this 

MOU/IAA? 

Did this 
MOU/IAA 
Change? 

(Yes or No) 

Blue Cross CCS/HF MOU 2/99-present 2/99 Cynthia Wilson No 

Blue Shield CCS/HF MOU 2/99-present 2/99 Cynthia Wilson No 

Access Dental CCS/HF MOU 2/99-present 2/99 Cynthia Wilson No 

Delta Dental CCS/HF MOU 2/99-present 2/99 Cynthia Wilson No 

EyeMed Vision Care 
CCS/HF MOU 7/1/05-present 10/05 Cynthia Wilson No 

SafeGuard Vision CCS/HF MOU 7/1/05-present 10/05 Cynthia Wilson No 

VSP  Vision Svc CCS/HF MOU 2/99-present 2/99 Cynthia Wilson No 

California Health & 
Wellness MOU 11/1/13-present 11/13 Cynthia Wilson No 
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ATIACHMENT2 

State or Cahforma � Heallh and Human 5ef\'ices Agency Department or Health Seivices • Integrated S'JStems of Cw D1v1s10n 

HEAL TH CARE PROGRAM FOR CH IL.OREN IN FOSTER CARE 
PLAN AND BUDGETS REQUIRED DOCUMENTS CHECKLIST 

FISCAL YEAR 2018-19 

County/City: NEVADA COUNTY 

Required Documents Checkllat 

90 A. HCPCFC Incumbent List Please submit only one IJsL 

91 B. HCPCFC Organiza K>na1 Cflar1 

92-104 C. HCPCFC Budgets: 

92-94 1 Base: Stale/Federal Match 

92 Budget Summary 

93 Budget WOfl<sheet 

94 Budget Jus11fic:aboo Narmll\le 

95-97 2. Base: County-City/Federal Match 

95 Budget Summary 

96 Budget Woiksheel 

97 Budget Justification Narralille 

98-101 3. Psychotropic Medlcabon Morutormg & Oversight (PMM&O) Slate/Federal Match 

98 Budget Summary 

99 Budget Wllfksheet 

100-101 Budget Jusbficatlon Nana!Jve 

102-104 4. caseload Relief Augmentation (caseload Relief) Stale/Federal Match 

102 Budget Summary 

103 Budget Wor1csheel 

104 Budget Jusllficatioo Narrabve 

105-116 D. Civil Sefvice Classili lion Statements ror HCPCFC Staff 

Base 

County-City 

PMM&O 

Caseload Reher 

117-122 E. Duty Sla1emenls for HCPC C staff

County-City 

PMM&O 

caseload Rellef 

Revised July 2018 

Base 
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ATTACHMENT 3 

Slate of California - Health and Human SeMces Agency Department of Health Services - Integrated Systems of Care Division 

HEAL TH CARE PROGRAM FOR CHILDREN IN FOSTER CARE 

INCUMBENT LIST 

FISCAL YEAR 2018-19 

For FY 2018-19, complete the table below for all personnel listed in the Health Care Program for Children in Foster Care (HCPCFC) Base, Psychotropic 
Medication Monitoring & Oversight (PMM&O), Caseload Relief Augmentation (Caseload Relief), and applicable Base County-City budgets. Use the same names 
and job titles for the incumbent list, administrative budgets, and organizational chart. Total full time equivalent (FTE) percent for an individual incumbent 
should not be over 100 percent. 

The Welfare and Institutions Code requires that the services provided to foster children through the HCPCFC are performed by a Public Health Nurse 

(PHN). Some counties may experience difficulty recruiting and hiring a PHN into the role. A Registered Nurse (RN) without a PHN certificate may only be used in 

the program with documented justification, (to the extent feasible) a commitment for the RN to obtain the PHN certificate, and a waiver approved by the ISCD and 

COSS. Local programs that will need to hire an RN into the role must contact this office immediately to request a waiver form and instruction. Please note, 

contracted nurses (e.g., hired through an agency) may not be used in the HCPCFC program. 

Civil Service Classification Statements and Duty Statements are required for all incumbents listed 

Countv/Citv: NEVADA COUNTY 

Incumbent FTE %on FTE%on FTE %on FTE%on FTE% on 
HCPCFC HCPCFC lsPHN Base Base PMM&O Caseload Relief other Programs 

Incumbent Name Job Trtle Certified Statelfederal County-City/Federal State/Federal State/Federal (Specify Other 
IY/N) Budaet Buda et Budaet Budaet Proaram) 

Vacant PHN Supervisor y 0% 10% 0% 0% 90% Various 

Kathryn Kestler Public Health Nurse II y 24.3625% 756375% 0% 0% 0% Other 

Sherry Armstrong Public Health Nurse 11 y 0% 47 297% 10.849% 11854% 30% Lead 

Revised July 2018 Page 1 
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2018-19 Nevada County 
Children’s Medical Services 

Health and Human Services 
Agency Director 

Michael Heggarty 

Dept. of Social Services 
Tex Ritter 
Director 

Dept, of Public Health 
Director 
Jill Blake 

Dept. of Public Health 
Director of Nursing 

Cindy Wilson 

CMS Coordinator/PHN Supervisor 
Vacant 

CCS .30 FTE,   CHDP .25 FTE,   HCPCFC .10 FTE 

CHDP 

PHN II Temp 
Remy Lindsey 

.48 FTE 

Health Technician II 
Dawn Graves 

.52 FTE 

Admin Assistant 
Carol Smith 

.10 FTE 

Accountant 
James Kraywinkel 

.0 FTE 

CCS 

PHN II 
Maryellen Beauchamp 

1.0 FTE 

Temp PHN II 
Irene Jimenez 

.051 FTE 

Health Technician II 
Debra Pierson 

1.0 FTE 

Accountant 
James Kraywinkel 

.0 FTE 

Sr. Accounting Asst. 
Judith Richert 

.0 FTE 

Administrative Services Officer 
Suzanne Doyle 

.0 FTE 

Administrative Assistant 
Carol Smith 

.0 FTE 

Health Technician II 
Dawn Graves 

.23 FTE 

CCS MTP 

Senior Therapist 
Physical Therapist 

Carme Barsotti 
.75 FTE 

Physical Therapist Asst. 
Rebecca Giamonna 

.75 FTE 

Health Technician II 
Dawn Graves 

.25 FTE 

HCPCFC 

PHN II 
Sherry Armstrong 

.47297 FTE 

PHN II 
Sherry Armstrong 

PMMO 
.10849 FTE 

Caseload Relief 
.11854 FTE 

Dept. of Public Health 
Acting Health Officer 

Ken Cutler 

Dept. of Behavioral Health 
Director 

Phebe Bell 

Child Protective Services 
Program Manager 

Nick Ready 

PHN II 
Kathryn Kestler 
.756375 FTE 

PHN II 
Kathryn Kestler 
.243625 FTE 
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Public Health Nurse Supervisor

Bargaining Unit: Management
Employees' Association

Class Code:
C293

COUNTY OF NEVADA
Revision Date: Apr 29, 2016

SALARY RANGE
$3,308.00 - $4,038.40 Biweekly
$7,167.33 - $8,749.87 Monthly

$86,008.00 - $104,998.40 Annually

DEFINITION AND CLASS CHARACTERISTICS:
Under direction, plans, supervises, reviews and evaluates the work of assigned
professional and other support staff; performs complex public health nursing duties
and/or has responsibility for a specialized health care program.

This is a managerial level position in public health, responsible for major specialized
public health program areas, supervising and training of public health nursing staff, and
advising on complex client cases.  This class is distinguished from the Director of Public
Health Nursing in that the latter has overall responsibility for public health nursing
services in the entire department.

EXAMPLES OF DUTIES:
Essential:

Plans, organizes, supervises and reviews the work of assigned professional and
support staff.
Provides leadership and quality review for specialized health programs, such as
California Children's Services, Children's Health and Disability Program, and
Health Care Program for Children in Foster Care; monitors health assessment
completeness and validates medical programs found; monitors frequency and
nature of services provided.
Conducts fiscal planning and budget or grant preparation including strategic
planning for budget or grant implementation.
Provides technical consultation and guidance to staff members on difficult client
cases; and/or evaluates the health needs of individuals and special population
groups from a wide variety of cultural and economic backgrounds and recent
immigrant populations and those choosing alternate lifestyles; and/or identifies the
symptoms of physical, mental or emotional problems and refers individuals and

PHN Supervisor, CMS Program  0.65 FTE 
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families to appropriate financial, medical or other support services; performs
follow-up on such referrals.
Coordinates services provided by private, public and community voluntary health
and social service agencies; serves as liaison to community groups, assisting
them in identifying health needs, and providing public health education.
May serve as primary staff in communicable disease clinics or assists in other
clinics; may give immunizations and conduct immunization clinics.
Monitors and evaluates programs, projects and special services; prepares a
variety of periodic and special reports for appropriate management review.
Represents the County and the department in meetings with community councils
and groups, other agencies and the public. 

KNOWLEDGE AND SKILLS REQUIRED:
Knowledge of:

Leadership and coaching for optimal performance
Program planning, development and implementation, grant writing, and program
documentation
Principles, practices, methods and procedures of public health nursing, health
promotion, and disease prevention and control
Advanced public health nursing principles, practices and techniques, including
assessment, client care planning and delivery, patient education, and evaluation of
outcomes
Laws, rules and regulations governing the practice of public health nursing in
California
Medical terminology and equipment
Nursing routines and protocols specific to area of assignment
Principles and techniques of drug administration, and uses and effects of
medications
Principles, practices and techniques of safety and infection control
Community medical and social agencies and resources
Environmental, sociological and psychological problems affecting public health
nursing 

Skill in:

Planning, developing, implementing, and coordinating public health nursing
programs in the assigned area of specialty
Assigning, directing and reviewing the work of others in a supervisorial capacity
Managing a complex caseload and establishing priorities for case management,
treatment and referrals.
Applying the principles of epidemiology to a wide range of social and health
problems.
Representing the program to individuals, groups, and governing bodies, and
making effective verbal and written presentations
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Assessing community, individual and family health needs and problems
Developing and implementing client care plans and/or referrals
Administering medications, performing skilled nursing treatments and procedures,
and adapting nursing skills to various environments and situations
Applying teaching principles and providing education and counseling
Exercising sound independent judgment within scope of authority and practice
Preparing and maintaining organized, detailed and accurate medical records
Collaborating with other members of the health care team on an ongoing basis
Establishing and maintaining effective working relationships and demonstrating
sensitivity with individuals from various cultural, ethnic, physical, behavioral,
socioeconomic and environmental settings

EDUCATION AND EXPERIENCE REQUIRED:
Bachelor's degree from an accredited college or university in nursing or related degree. 
Three years of senior public health nursing experience, preferably in a community
setting, one year of which included supervision.

LICENSES AND CERTIFICATES:

Possession of a valid license as a Registered Nurse and valid Public Health Nurse
certificate issued by the California Board of Registered Nursing.

Possession of a valid California driver's license within 30 days of hire.

PHYSICAL DEMANDS AND WORKING CONDITIONS:
Mobility and manual dexterity to work in both office and clinical settings, and to travel to
various sites; strength to lift, carry and position supplies and equipment; touch and
dexterity to conduct physical health assessments; vision to read handwritten and printed
materials, and examine and observe clients; hearing and speech to converse in person
and by telephone.

 Working in exposure to communicable disease and/or blood-borne pathogens.

 Some positions may require work outside normal daytime business hours.

Some accommodations may be made for some physical demands for otherwise
qualified individuals who require and request such accommodations.
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OTHER REQUIREMENTS:
This class description lists the major duties and requirements of the job and is not all-
inclusive.  Not all duties are necessarily performed by each incumbent.  Incumbents
may be expected to perform job-related duties other than those contained in this
document and may be required to have specific job-related knowledge and skills.
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Class Code:
G290

COUNTY OF NEVADA
Revision Date: Jul 15, 2015

SALARY RANGE
$2,783.20 - $3,398.40 Biweekly
$6030.27 - $7363.20 Monthly

$72,363.20 - $88,358.40 Annually

DEFINITION AND CLASS CHARACTERISTICS:
Under clinical and administrative direction, provides health education, community
outreach, case management, medication support, and health counseling services for
designated clients within an assigned program; applies and implements professional
nursing and public health expertise and skill sets for the purpose of the prevention,
treatment, and control of diseases, health risks, and /or other adverse health conditions
within an assigned program; to network with local and regional health and welfare
communities to ensure clients' well being; to perform a variety of administrative and
operational tasks in support of assigned program; and to perform related duties as
assigned.

Public Health Nurse I:
This is the entry level class in the series. Initially under close supervision, incumbents
learn and perform duties of increasing complexity. This class is flexibly staffed with
Public Health Nurse II, and incumbents normally advance to the higher level after
gaining sufficient experience and demonstrating proficiency to meet the requirements of
the Public Health Nurse II.

Public Health Nurse II:
This is the journey-level class in the series, fully qualified to independently perform the
full range of duties. Under clinical and administrative direction, incumbents exercise
considerable independent judgment to provide and coordinate public health services for
an assigned client caseload, including client assessment, teaching, counseling, direct
care, referral and case management. Incumbents often function as members of multi-
disciplinary teams and may provide training, direction and guidance to other team
members and less experienced employees. Depending upon assignment, work may
include participation in the implementation and/or service delivery coordination of a
specialized program, under the direction of a lead nurse or program manager.
EXAMPLES OF DUTIES:

Public Health Nurse II

Bargaining Unit: Professional--Exempt

Child Welfare Services
HCPCFC - Match         75.6375 FTE 
HCPCFC - No Match    24.3625 FTE
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Essential:

Provides public health nursing and case management services to individuals and
families in homes, schools, community facilities, and specialized clinics by
assessing health care requirements, counseling, teaching, and providing or
coordinating follow-up health and social services
Participates in the operation of public health clinics by interviewing and counseling
clients, performing screening tests, administering medications and treatments,
recording data, making referrals, and related client care duties; may instruct and
guide other health care personnel and volunteers; may organize, coordinate and
direct specialized clinic operations
Provides case management services; develops and monitors care plans and
ensures that follow-up services are provided and documented; acts as client
advocate
Prepares and administers oral and/or injectable medications/immunizations in
accordance with a physician's order; monitors and records client response to
medication and documents any adverse reactions; instructs clients/family
/caregiver on safe and effective use of medications
Participates in epidemiological investigations and communicable disease control
activities, including contact tracing and surveillance
Participates in community outreach and health promotion and health education
events such as health fairs, blood pressure and flu clinics, radio shows, etc.;
provides preventive health care services and promotes public awareness of
program; drafts and/or distributes newspaper articles, educational pamphlets and
related information
Assists in coordinating nursing activities for individual clients and families with
other community social and health agencies and programs
Audits medical records, department records and contract providers to assure
compliance with Federal, State, Medi-Cal and Medicare standards
Assists department in training office staff and clinicians in MediCal/Medicare
documentation standards; reviews and monitors non-compliant medical records
Compiles and maintains records, reports, charts and statistics, and participates in
quality assurance activities
Attends a variety of internal and external staff meetings, in-service training, team
meetings, and case conferences

Important:

Assists in preparation of procedure manuals, forms, instructional and informational
materials, reports, charts, and other documentation; may participate in surveys,
needs assessments and data-gathering activities
Participates in providing or coordinating service delivery to target population as
part of a specialized program; may collaborate with community-based
organizations, other service providers, other County or State departments, and
community and business organizations regarding program services

KNOWLEDGE AND SKILLS REQUIRED:
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NOTE:  The required level and scope of the following knowledge and skills relate to the
level of the position as defined in the class characteristics.

Knowledge of:

Principles, practices, methods and procedures of public health nursing, health
promotion, and disease prevention and control
General nursing principles, practices and techniques, including assessment, client
care planning and delivery, client education, and evaluation of outcomes
Medical terminology and equipment
Nursing routines and protocols specific to area of assignment
Principles and techniques of drug administration, and uses and effects of
medications
Principles, practices and techniques of safety and infection control
Techniques and methods used in crisis intervention with ill clients and/or families
Laws, rules and regulations governing the practice of public health nursing
Community medical and social agencies and resources
Environmental, sociological and psychological problems affecting public health
nursing

Skill in:

Independently planning, organizing and implementing nursing activities
Assessing community, individual and family health needs and problems
Developing and implementing client care plans and/or referrals
Administering medications/immunizations, performing skilled nursing treatments
and procedures, and adapting nursing skills to various environments and
situations
Applying teaching principles and providing education and counseling
Exercising sound independent judgment within scope of authority and practice
Preparing and maintaining organized, detailed and accurate medical records
Collaborating with other members of the health care team on an ongoing basis
Demonstrating sensitivity to the effects of culture and ethnic background on health
issues
Establishing and maintaining effective working relationships with those contacted
in the course of work
Working in, and with individuals from, various cultural, physical, behavioral and
environmental settings

EDUCATION AND EXPERIENCE REQUIRED:
Level I:

Bachelor's degree in Nursing from an accredited college or university. 

Level II (in addition to the above):
Two years of nursing experience comparable to a Public Health Nurse I.

LICENSES AND CERTIFICATES:
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Possession of a valid driver's license within 30 days of hire.

Possession of a valid license as a Registered Nurse issued by the California Board of
Registered Nursing and a valid certificate as a Public Health Nurse issued by the
California State Department of Public Health.

PHYSICAL DEMANDS AND WORKING CONDITIONS:

Mobility to work in both office and clinical settings, and to travel to various sites; strength
to lift, carry and position supplies and equipment; touch and dexterity to conduct
physical health assessments; vision to read handwritten and printed materials, and
examine and observe clients; hearing and speech to communicate in person and by
telephone.

Working in exposure to communicable disease and/or blood-borne pathogens.

Some positions may require work outside normal daytime business hours.

Some accommodations may be made for some physical demands for otherwise
qualified individuals who require and request such accommodations.

OTHER REQUIREMENTS:
This class description lists the major duties and requirements of the job and is not all-
inclusive.  Not all duties are necessarily performed by each incumbent.  Incumbents
may be expected to perform job-related duties other than those contained in this
document and may be required to have specific job-related knowledge and skills.
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Class Code:
G290

COUNTY OF NEVADA
Revision Date: Jul 15, 2015

SALARY RANGE
$2,783.20 - $3,398.40 Biweekly
$6030.27 - $7363.20 Monthly

$72,363.20 - $88,358.40 Annually

DEFINITION AND CLASS CHARACTERISTICS:
Under clinical and administrative direction, provides health education, community
outreach, case management, medication support, and health counseling services for
designated clients within an assigned program; applies and implements professional
nursing and public health expertise and skill sets for the purpose of the prevention,
treatment, and control of diseases, health risks, and /or other adverse health conditions
within an assigned program; to network with local and regional health and welfare
communities to ensure clients' well being; to perform a variety of administrative and
operational tasks in support of assigned program; and to perform related duties as
assigned.

Public Health Nurse I:
This is the entry level class in the series. Initially under close supervision, incumbents
learn and perform duties of increasing complexity. This class is flexibly staffed with
Public Health Nurse II, and incumbents normally advance to the higher level after
gaining sufficient experience and demonstrating proficiency to meet the requirements of
the Public Health Nurse II.

Public Health Nurse II:
This is the journey-level class in the series, fully qualified to independently perform the
full range of duties. Under clinical and administrative direction, incumbents exercise
considerable independent judgment to provide and coordinate public health services for
an assigned client caseload, including client assessment, teaching, counseling, direct
care, referral and case management. Incumbents often function as members of multi-
disciplinary teams and may provide training, direction and guidance to other team
members and less experienced employees. Depending upon assignment, work may
include participation in the implementation and/or service delivery coordination of a
specialized program, under the direction of a lead nurse or program manager.
EXAMPLES OF DUTIES:

Public Health Nurse II

Bargaining Unit: Professional--Exempt

HCPCFC - Match  47.297 FTE 
PMM&O            10.849   FTE 
Caseload Relief            11.854   FTE
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Essential:

Provides public health nursing and case management services to individuals and
families in homes, schools, community facilities, and specialized clinics by
assessing health care requirements, counseling, teaching, and providing or
coordinating follow-up health and social services
Participates in the operation of public health clinics by interviewing and counseling
clients, performing screening tests, administering medications and treatments,
recording data, making referrals, and related client care duties; may instruct and
guide other health care personnel and volunteers; may organize, coordinate and
direct specialized clinic operations
Provides case management services; develops and monitors care plans and
ensures that follow-up services are provided and documented; acts as client
advocate
Prepares and administers oral and/or injectable medications/immunizations in
accordance with a physician's order; monitors and records client response to
medication and documents any adverse reactions; instructs clients/family
/caregiver on safe and effective use of medications
Participates in epidemiological investigations and communicable disease control
activities, including contact tracing and surveillance
Participates in community outreach and health promotion and health education
events such as health fairs, blood pressure and flu clinics, radio shows, etc.;
provides preventive health care services and promotes public awareness of
program; drafts and/or distributes newspaper articles, educational pamphlets and
related information
Assists in coordinating nursing activities for individual clients and families with
other community social and health agencies and programs
Audits medical records, department records and contract providers to assure
compliance with Federal, State, Medi-Cal and Medicare standards
Assists department in training office staff and clinicians in MediCal/Medicare
documentation standards; reviews and monitors non-compliant medical records
Compiles and maintains records, reports, charts and statistics, and participates in
quality assurance activities
Attends a variety of internal and external staff meetings, in-service training, team
meetings, and case conferences

Important:

Assists in preparation of procedure manuals, forms, instructional and informational
materials, reports, charts, and other documentation; may participate in surveys,
needs assessments and data-gathering activities
Participates in providing or coordinating service delivery to target population as
part of a specialized program; may collaborate with community-based
organizations, other service providers, other County or State departments, and
community and business organizations regarding program services

KNOWLEDGE AND SKILLS REQUIRED:
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NOTE:  The required level and scope of the following knowledge and skills relate to the
level of the position as defined in the class characteristics.

Knowledge of:

Principles, practices, methods and procedures of public health nursing, health
promotion, and disease prevention and control
General nursing principles, practices and techniques, including assessment, client
care planning and delivery, client education, and evaluation of outcomes
Medical terminology and equipment
Nursing routines and protocols specific to area of assignment
Principles and techniques of drug administration, and uses and effects of
medications
Principles, practices and techniques of safety and infection control
Techniques and methods used in crisis intervention with ill clients and/or families
Laws, rules and regulations governing the practice of public health nursing
Community medical and social agencies and resources
Environmental, sociological and psychological problems affecting public health
nursing

Skill in:

Independently planning, organizing and implementing nursing activities
Assessing community, individual and family health needs and problems
Developing and implementing client care plans and/or referrals
Administering medications/immunizations, performing skilled nursing treatments
and procedures, and adapting nursing skills to various environments and
situations
Applying teaching principles and providing education and counseling
Exercising sound independent judgment within scope of authority and practice
Preparing and maintaining organized, detailed and accurate medical records
Collaborating with other members of the health care team on an ongoing basis
Demonstrating sensitivity to the effects of culture and ethnic background on health
issues
Establishing and maintaining effective working relationships with those contacted
in the course of work
Working in, and with individuals from, various cultural, physical, behavioral and
environmental settings

EDUCATION AND EXPERIENCE REQUIRED:
Level I:

Bachelor's degree in Nursing from an accredited college or university. 

Level II (in addition to the above):
Two years of nursing experience comparable to a Public Health Nurse I.

LICENSES AND CERTIFICATES:
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Possession of a valid driver's license within 30 days of hire.

Possession of a valid license as a Registered Nurse issued by the California Board of
Registered Nursing and a valid certificate as a Public Health Nurse issued by the
California State Department of Public Health.

PHYSICAL DEMANDS AND WORKING CONDITIONS:

Mobility to work in both office and clinical settings, and to travel to various sites; strength
to lift, carry and position supplies and equipment; touch and dexterity to conduct
physical health assessments; vision to read handwritten and printed materials, and
examine and observe clients; hearing and speech to communicate in person and by
telephone.

Working in exposure to communicable disease and/or blood-borne pathogens.

Some positions may require work outside normal daytime business hours.

Some accommodations may be made for some physical demands for otherwise
qualified individuals who require and request such accommodations.

OTHER REQUIREMENTS:
This class description lists the major duties and requirements of the job and is not all-
inclusive.  Not all duties are necessarily performed by each incumbent.  Incumbents
may be expected to perform job-related duties other than those contained in this
document and may be required to have specific job-related knowledge and skills.
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Nevada County Health & Human Services Agency 
CMS Program 
Duty Statement 

1 | P a g e
R e v i s e d   9 ‐ 1 8

Program Position Title: 
County Classification:  
Assignment:  

Public Health Nurse Supervisor 
Vacant .65 FTE 

Public Health Nurse Supervisor 
Public Health Nurse Supervisor             
Children’s Medical Services (CMS) 

Distinguishing Characteristics 

This is a managerial level position in public health, responsible for major specialized public 
health program areas, supervising and training of public health nursing staff, and advising on 
complex cases.  This class is distinguished from the Director of Public Health Nursing in that the 
latter has overall responsibility for public health nursing services in the entire department. 

General Responsibilities 

Under direction, the Public Health Nurse Supervisor plans, supervises reviews and evaluates 
the work of assigned professional and other support staff, performs complex public health 
nursing duties and/or has the responsibility for a specialized health care program. The Public 
Health Nurse Supervisor will utilize their skilled professional medical personnel (SPMP) 
expertise in providing comprehensive health care coordination activities according to the 
Federal Financial Participation and the Health Insurance Portability and Accountability Act 
(HIPPA) guidelines for privacy and confidentiality.  

Duties and Responsibilities 

 The Public Health Nurse Supervisor duties and responsibilities include:
o Plans, organizes, supervises and reviews the work of assigned professional and

support staff.
o Provides leadership and quality review for specialized health programs such as

California Children’s Services, Children’s Health and Disabilities Program, Health
Care Program for Children in Foster Care and the Lead Program.  Monitors
health assessment completeness and frequency and nature of services provided.

o Conducts fiscal planning and budget or grant preparation including strategic
planning for budget or grant implementation.

o Provides technical consultation and guidance to staff members on difficult client
cases, and/or evaluates the health needs of individuals and special population
groups from a wide variety of cultural, economic, and social backgrounds.

o Coordinates services provided by private, public and community voluntary health
and social service agencies, serves as a liaison to community groups, assisting
them in identifying health needs, and providing public health instruction.
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Nevada County Health & Human Services Agency 
CMS Program 
Duty Statement 

Public Health Nurse Supervisor 
Vacant .65 FTE 

2 | P a g e
R e v i s e d   9 ‐ 1 8

o May serve as primary staff in communicable disease clinics or assists in other
clinics.  May administer immunizations and conduct immunization clinics.

o Monitors and evaluates programs, projects and special services.  Prepares a
variety of periodic and special reports for appropriate management review.

o Represents the County and the department in meetings with community councils
and groups, other agencies and the public.

o In addition to the above duties, the Public Health Nurse Supervisor will function
as a Disaster Service Worker as the need arises and will support the Public
Health Department in other programs as needed.
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Nevada County Health & Human Services Agency 
CMS Program 
Duty Statement 

Child Welfare Services Public Health Nurse I/II 
Kathryn Kestler 1.0 FTE 

1 | P a g e
R e v i s e d   9 ‐ 1 7 j h

Program Position Title: Public Health Nurse 
County Classification:  Public Health Nurse I/ II 
Assignment:  Child Welfare Services (CWS) 

Distinguishing Characteristics 

Under administrative direction of the Public Health Nurse Supervisor, the PHN I/II performs a 
variety of public health nursing duties focused on coordination and case management health 
services for children in the Child Welfare Services (CWS) program.   

General Responsibilities 

The CWS PHN will utilize the nursing process in working with CWS clients and their families. 
Utilizing their skilled professional medical personnel (SPMP) expertise, the CWS PHN will 
provide comprehensive health care coordination activities according to the Federal Financial 
Participation, and the Health Insurance Portability and Accountability Act (HIPPA) guidelines for 
privacy and confidentiality. The CWS PHN will use public health nursing skills and knowledge of 
case management, community organization and resources to work collaboratively to deliver 
health care coordination.  The essential functions include the following: 

Duties and Responsibilities 

 Using skilled medical professional expertise, provide health care coordination,
monitoring and oversight to children eligible for CWS services.  The CWS PHN’s duties
and responsibilities include:

o Coordinate quarterly meetings to enhance completion of Health & Education
Passports (HEP) and participate in updating the Health Passport as required by
State and Federal regulations.  Ensure that HEP is completed and provided to
the family or legal guardians.

o Expedite timely referrals for health related services and community resources.
o Enter necessary health related data into the CWS electronic system and maintain

updated health information.
o Provide health education to social workers and other CWS staff as needed.
o Case management of the following caseloads to ensure all health-related

benchmarks are documented in a timely manner.

 Nevada County foster care children placed out of County of Nevada
 Courtesy case manage Interstate Compact for the Protection of Children

(ICPC) for medically fragile.
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Nevada County Health & Human Services Agency 
CMS Program 
Duty Statement 

Child Welfare Services Public Health Nurse I/II 
Kathryn Kestler 1.0 FTE 

2 | P a g e
R e v i s e d   9 ‐ 1 7 j h

 Foster care and out-of-home placements in Nevada County, including
Truckee.

 SMART case clients
 AB 12 clients
 Probation placement clients

o Attend Child Welfare Service meetings and related trainings as appropriate.
o Attend required Public Health Department meetings and trainings.
o Provide support nursing services and screenings for RFA clients.  Refer RFA

client’s for additional evaluation as needed.
o Review all psychiatric and Group Home quarterly reports pertaining to health

related issues.
o Following the Drug Endangered Child (DEC) protocol, consult on an as-needed

basis detentions related to child health and welfare.  Attend court detention
hearings and provide health education information as needed.

o Coordinate and facilitate communications with health care providers regarding
Child Protective Services (CPS) and Probation clients.

o Assist CPS Social Workers and Probation Officers with in-home and/or Group
Home visits as needed.

o Provide nursing assessment services during forensic exams as needed on a
case by case basis.

o Attend Multi disciplinary Interviews (MDI) as needed.
o Maintain currency with new health information guidelines and skills through

attending trainings, workshops and related continuing education activities.
o In addition to the above duties, the PHN will function as a Disaster Service

Worker as the need arises and will support the Public Health Department in other
programs as needed.
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CHDP Program Duty Statement  
Child Protective Services (CPS) 

Health Care Program for Children in Foster Care (HCPCFC) 
Psychotropic Medication Monitoring and Oversight (PMM&O) 

Program Position Title: Public Health Nurse 
County Classification:  Public Health Nurse II 
Assignment: CHDP Program 

This position must meet the criteria for Skilled Professional Medical Personnel (SPMP), as 
described in Federal Financial Participation (FFP) guidelines found in the Children’s Medical 
Services Plan and Fiscal Guidelines, Chapter 8.  

Distinguishing Characteristics 

Under supervision of the CHDP Deputy Director, in support of the Health Care Program for Children in 
Foster Care (HCPCFC), the PHN II performs a variety of public health nursing duties focused on health 
care coordination for children in foster care. The PHN carries out the administrative and operational 
components of the Child Health and Disability Prevention (CHDP) and HCPCFC goals and objectives 
required by State and Federal mandates. The HCPCFC Unit has oversight and implementation 
responsibility for program guidelines with health providers, community agencies, Child Protective Services 
(CPS) and Juvenile Justice and Probation staff/clients. Additionally, the PHN must have a thorough 
understanding of laws, regulations and procedures governing medical case management of children in 
foster care with Medi-Cal and other health resources to children in foster placement. 

General Responsibilities 

The HCPCFC Unit PHN will utilize nursing assessment skills in working with children in the child welfare 
system and youth in probation, their families and Resource Family (RFs). Using their SPMP expertise to 
provide administrative case consultation according to Federal Financial Participation (FFP) guidelines 
found in the Children’s Medical Services Plan and Fiscal Guidelines, Chapter 8, the nurse will use public 
health nursing skills and knowledge of case management, health teaching, screening, counseling, 
community organization and resources to work collaboratively with the Health and Human Services Agency 
(HHSA) CPS division, Juvenile Justice and Probation Department, along with community agencies to 
deliver comprehensive health care coordination to this population. The essential functions include the 
following:  

Duties and Responsibilities  

 Using skilled medical professional expertise, provide health care coordination, monitoring and
oversight of foster children and youth treated with psychotropic medications. This includes acting as
a resource expert and consultant for the RFs, the Child Protective Service Social Workers (CPS-
SW), Probation Officers (PO) and other CPS staff regarding the children’s health care needs. In
addition to regular HCPCFC administrative health care coordination activities, the PMM&O nurse
will:
o Review the medical components of each request for psychotropic medication filed to verify all

required medical information is provided in the application and supporting documents submitted
to the court.

o Review, monitor, and confirm that the juvenile court has authorized the psychotropic
medication(s) the child is taking based on sufficient medical/psychiatric information.

o Review and document in the child's Health and Education Passport (HEP), the psychotropic
medications authorized for and being taken by the child, the completion of laboratory tests,
other screenings and measurements, evaluations, and assessments required to meet
reasonable standards of medical practice.
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o Provide guidance and consultation to social workers and probation officers in the scheduling of
periodic follow up visits with the prescribing physician, laboratory services, and other necessary
health services.

o Contact the child’s caregiver and child to inquire about the response of the child to the
administration of psychotropic medication, including any adverse effects of the medication and if
any, to assist with referrals to the prescribing physician or other appropriate health care
providers to ensure that any adverse effects are promptly addressed and brought to the
attention of the social worker or probation officer.

o Review, interpret, and document as necessary, the results of laboratory tests, screenings, and
evaluations for the purpose of case planning and coordination.

o Review clinical documentation to assess the child or youth’s progress in meeting treatment plan
goals.

 Collaborate with the RFs and community health care providers to ensure necessary health care
information is available to those persons responsible for providing health care for the youth,
including maintaining an updated and current HEP.

 To provide the most effective oversight and monitoring of foster children and youth treated with
psychotropic medications, acts in a liaison role to collaborate with the CPS staff, Juvenile Justice
and Probation staff, Foster Care Mental Health team, prescribing psychiatrists, primary care
providers, Courts and other stakeholders working with foster children and youth treated with
psychotropic medications.

 Facilitate (e.g., assist in scheduling appointments, arranging transportation, etc.,) timely referrals to
primary care and specialty providers, dentists, mental health providers and other community
programs to assure compliance with medical, dental and mental health care assessment and
treatment requirements.

 Maintain accurate and current documentation using the CWS/CMS case management system and
supplemental databases.

 Interpret health care reports for CPS-SWs, POs and other FCS staff.

 Conduct reviews of completed health assessment forms to assess provider's compliance, trends
and a need for assistance to comply with CHDP medical and periodicity guidelines.

 Develop and implement educational programs/presentations for RFs about the health care needs of
child welfare clients.

 Participate in training/education programs designed to improve the skill level of the individual staff
member in meeting and serving the medical, dental and mental health care coordination needs of
foster care children and youth, including education related to psychotropic medication.

 Record data as required for CHDP Performance Measures, CWS/CMS and SafeMeasures®.
Collaborate with stakeholders to develop and implement other metrics as needed.

 Participate with continuous quality improvement activities.

 Attend Staff meetings, Child-Family Team Meetings, Multidisciplinary Teams, Administrative
Reviews, Placement Meetings, and other meetings as appropriate or directed.

 Participate on program and collaborative workgroups, committees, taskforces as directed.

 Perform other related duties as assigned.
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